AGENDA REPORT

Meeting Date: September 2, 2014

Item Number: E-11

To: Honorable Mayor & City Council

From: Noel Marquis, Assistant Director of Administrative Services - Finance

Subject: APPROVALS RELATED TO VARIOUS CITY PURCHASING AND
BUDGET TRANSACTIONS AS DESCRIBED HEREIN

Attachments: 1. AGREEMENTS (3)

ITEM A. APPROVAL OF AN AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS

AND PACIFIC MUNICIPAL CONSULTANTS FOR COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) ADMINISTRATION AND
PROGRAM IMPLEMENTATION OF THE HOUSING REHABILITATION
PROGRAM FOR SINGLE FAMILY UNITS IN 2014-2015; AND,

APPROVAL TO ISSUE A PURCHASE ORDER IN THE AMOUNT OF $128,528
FOR SERVICES DESCRIBED

RECOMMENDATION

Staff recommends City Council move to approve the finalized Community Block Grant Funding
(CDBG) federal allocation of $128,528 to Pacific Municipal Consultants to administer and
implement the Single-Family Housing Rehabilitation Program.

INTRODUCTION

Funding was approved at the January 21, 2014 City Council Study Session as part of the
CDBG process. For FY 2014-2015 Program Administration can no longer be charged
separately and must be included as an operation cost for each separate CDBG program.
Fifteen percent (15%) of the allocation may be used for public service programs such as the
Services for Seniors program.

FINAL CDBG BUDGET FOR 2014-2015

Services for Seniors $ 25,286
Handyworker Services- Multi-Family $107,820
Housing Rehabilitation Services- Single Family $128,528

TOTAL $261,634
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DISCUSSION

The City conducted an extensive request for proposal process in 2013 and ultimately selected
Pacific Municipal Consultants to administer and implement the Housing Rehabilitation program.
The Housing Rehabilitation component of the program provides services to low and moderate
income single-family homeowners and renters with grants up to $15,000 for minor home
repairs. Minor home repairs include weatherization, roofing, fire retardant application, security,
mobility improvements, and improvements to increase energy and water efficiency and other
eligible repairs.

FISCAL IMPACT

Costs associated with this program will be reimbursed to the City at the end of the fiscal year
using CDBG funds. There will be no fiscal impact to the General Fund.

ITEM B. APPROVAL OF AN AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS
AND PACIFIC MUNICIPAL CONSULTANTS FOR COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) ADMINISTRATION AND
PROGRAM IMPLEMENTATION OF THE HANDYWORKER SERVICES
PROGRAM FOR MULTI-FAMILY UNITS IN 2014-2015; AND,

APPROVAL TO ISSUE A PURCHASE ORDER IN THE AMOUNT OF
$107,820 FOR SERVICES DESCRIBED

RECOMMENDATION

Staff recommends City Council move to approve the finalized Community Block Grant Funding
(CDBG) federal allocation of $107,820 to Pacific Municipal Consultants for administration and
implementation of the Multi-Family Handyworker Program.

INTRODUCTION

Funding was approved at the January 21, 2014 City Council Study Session as part of the
CDBG process. For FY 2014-1015 Program Administration can no longer be charged
separately and must be included as an operation cost for each separate CDBG program.
Fifteen percent (15%) of the allocation may be used for public service programs such as the
Services for Seniors program.

FINAL CDBG BUDGET FOR 2014-2015

Services for Seniors $ 25,286
Handyworker Services- Multi-Family $ 107,820
Housing Rehabilitation Services- Single Family $ 128,528

TOTAL $ 261,634

DISCUSSION

The City conducted an extensive request for proposal process in 2013 and ultimately selected
Pacific Municipal Consultants to administer and implement the Housing Rehabilitation program.
The Handyworker component of the program provides services to low and moderate income
multi-family homeowners and renters with grants up to $5,000 for minor home repairs. Minor
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home repairs include weatherization, security, mobility improvements, and improvements to
increase energy and water efficiency and other eligible repairs.

FISCAL IMPACT

Costs associated with this program will be reimbursed to the City at the end of the fiscal year
using CDBG funds. There will be no fiscal impact to the General Fund.

ITEM C. APPROVAL OF AN AGREEMENT BETWEEN CITY OF BEVERLY HILLS
AND STEP UP ON SECOND FOR OUTREACH AND ENGAGEMENT
PROGRAM IN SUPPORT OF CITY’S CLASP PROGRAM; AND,

APPROVAL TO ISSUE A PURCHASE ORDER IN THE AMOUNT OF $90,100
FOR CONTINUATION OF SERVICES DESCRIBED

RECOMMENDATION

Staff recommends City Council move to approve an agreement with Step Up on Second to
enable the continuation of the Changing Lives and Sharing Places (C.L.A.S.P) program and
approve a purchase order in the not to exceed amount of $90,100.

INTRODUCTION

Step Up on Second is a nationally recognized social service agency that delivers
compassionate support to people experiencing serious mental illness to help them recover,
stabilize, and integrate into the community. The contract provides for an outreach/case
management team trained to work with homeless individuals with serious, persistent mental
illness who comprise the majority of the City’s homeless population. The team evaluates,
assesses and refers for services those individuals identified as homeless and/or in need of
community mental health support services.

DISCUSSION

The C.L.A.S.P program, established in 2008, is the foundation of Beverly Hills’ social service
safety net to meet the needs of homeless individuals challenged by serious and persistent
mental illness. The outreach team is field-based and spends their time engaging individuals
who are long-term homeless in Beverly Hills’ as well as individuals new to the area, before they
anchor in the City's streets and parks.

Local residents and businesses continue to express concern about the impact of
homelessness on the City’s quality of life; individuals living outside use public parks, public
bathrooms and public right of ways in a manner that can impede access, cleanliness and
usability for the community-at-large. The C.L.A.S.P program is a way for the City to balance
the needs of the community-at-large with those of individuals who require supportive services
to recover and stabilize.

FISCAL IMPACT
Funds have been budgeted and are available for this purpose.

Ny |
Noel Margliis (1//
Approved By /
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND
PACIFIC MUNICIPAL CONSULTANTS FOR COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) ADMINISTRATION AND
PROGRAM IMPLEMENTATION OF THE HOUSING
REHABILITATION PROGRAM FOR SINGLE FAMILY UNITS IN

2014-2015
NAME OF CONSULTANT: Pacific Municipal Consultants
RESPONSIBLE PRINCIPAL OF - .
CONSULTANT: Philip O. Carter, President
CONSULTANT'S ADDRESS: 2729 Prospect Park Drive, Suite 220
Rancho Cordova, CA 95670
Attention: Philip O. Carter, President
CITY'S ADDRESS: City of Beverly Hills
455 N. Rexford Drive
Beverly Hills, CA 90210
Attention: Steve Zoet, Director of Community Services
COMMENCEMENT DATE: July 1, 2014
TERMINATION DATE: ' June 30, 2015, unless extended pursuant to Section 2 of
the Agreement
CONSIDERATION: Not to exceed $128,528.00 and based on the rates set forth

in Exhibit B
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS
AND PACIFIC MUNICIPAL CONSULTANTS FOR
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
ADMINISTRATION AND PROGRAM IMPLEMENTATION OF
THE HOUSING REHABILITATION PROGRAM FOR SINGLE
FAMILY UNITS IN 2014-2015

THIS AGREEMENT ("Agreement") is made and entered into in the City of
Beverly Hills, California, by and between the CITY OF BEVERLY HILLS, hereinafter referred
to as "City," and PACIFIC MUNICIPAL CONSULTANTS, hereinafter referred to as

"Consultant."
RECITALS

A. City has entered into a Cooperation Agreement with the Los Angeles
County Community Development Commission to execute the County's Community
Development Block Grant ("CDBG") Program which includes the Housing Rehabilitation for
Single Units Project ("Program") under the Housing and Community Development Act of 1974,
as amended ("Act");

B. Consultant desires to participate in said Program and is qualified by reason
of experience, preparation, organization, staffing and facilities to provide the services described
herein.

NOW, THEREFORE, the parties hereto agree as follows:

1. SCOPE OF SERVICES. Consultant shall perform all of the services set

forth in the Project Description, Exhibit A, attached hereto and incorporated herein by this

reference.
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2. TIME OF PERFORMANCE. Consultant shall commence the

performance of this Agreement on July 1, -2014, and shall complete performance of this
Agreement no later than June 30, 2015. The City Manager or his designee shall have the option
to extend this Agreement for two additional one-year terms pursuant to the same terms and
conditions of this Agreement and upon thirty (30) days’ prior written notice to Consultant.

3. AGREEMENT ADMINISTRATION. The Human Services

Administrator of the City of Beverly Hills ("City Project Director") or his/her designee, shall
administer this Agreement for the City.

4. COMPENSATION AND METHOD OF PAYMENT.

A. City shall compensate Consultant in an amount of money not to
exceed the sum of One Hundred Twenty-Eight Thousand Five Hundred Twenty-Eight Dollars
($128,528.00), which payment shall constitute full and complete compensation for Consultant's
services under this Agreement. Compensation shall be paid by the City out of CDBG funds
received from the Los Angeles County Community Development Commission, as budgeted in
Exhibit B, Budget and Budget Justification, attached hereto and incorporated herein by this
reference. Any increase to that Budget shall be approved as set forth in Section 5 of this
Agreement.

B. Payment shall be made according to the following procedure: on
or about the fifteenth day of each calendar month, commencing with the calendar month of July
2014, Consultant shall submit to the City an invoice for Consultant's expenses during the
preceding calendar month, including the construction costs for all Housing Rehabilitation
projects approved during the preceding month. The invoice shall itemize all expenses in detail

conforming to the budget outlined in Exhibit B, unless otherwise approved as set forth in Section

B0785-0001\1734857v1.doc



5 of this Agreement. The invoice shall be approved by the City’s Chief Financial Officer or his
or her designee and shall be in a form and detail satisfactory to the Auditor-Controller for the
Los Angeles County Community Development Commission. Within 30 days of the timely
receipt of each invoice, and after approval by the City’s Project Director, the City shall draw a
warrant in favor of Consultant for the amount of the monthly expenses and forward the same to
Consultant. Any money received by Consultant under this Agreement and not expended for
expenses incurred during the term of this Agreement shall be promptly returned to the City upon
the expiration of the term of this Agreement.

5. BUDGET. Consultant shall not spend more than the amounts specified in
the Budget and Budget Justification, Exhibit B, for the separate cost categories specified in
Exhibit B without the prior written approval of the City’s Project Director.

6. CHANGES. The City may, from time to time, request changes in the
Scope of Services, Section 1 and Exhibit A of this Agreement, including any increase or
decrease in the amount of Consultant's compensation. If both City and Consultant agree to such
changes, they shall be incorporated into this Agreement by written amendments.

7. TIME OF PERFORMANCE MODIFICATIONS. The City’s Project

Director may modify the time of performance of this Agreement when such modifications: -
A. In aggregate do not exceed two (2) calendar months;
B Are specifically requested by Consultant;
C. Do not change the project goals or scope of services; and
D Are in the best interests of the City and Consultant in performing

this Agreement.
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8. BUDGET MODIFICATIONS. The City’s Project Director or his/her

designee may make budget modifications with respect to this Agreement for the transfer of funds
within the budget categories identified in Exhibit B, when such modifications:

A. Do not exceed $10,000 per budget cost category;

B. Are specifically requested by Consultant;

C. Do not alter the amount of compensation paid pursuant to this
Agreement;

D. Do not change the project goals or scope of services;

E. Are in the best interests of the City and Consultant in performing
this Agreement; and

F. Are related to salaries, are in accordance with applicable salary
ordinances or laws.
The City’s Project Director, subject to the restrictions in Sections 7 and 8 of this Agreement, may
authorize reallocation of Budget line items in Exhibit B to other items within tﬁe Program.

9. TERMINATION AND TERMINATION COSTS. Either party may

terminate this Agreement at any time upon thirty (30) days’ Writteh notice to the other party.
City may immediately terminate this Agreement upon the termination, suspension,
discontinuation or substantial reduction in CDBG funding for the Agreement activity, or if for
any reason the timely completion of the work under this Agreement is rendered improbable,
infeasible or impossible. In such an event, Consultant shall be compensated for all services
rendered and all necessary costs incurred in good faith in accordance with the terms of this
Agreement that have not been previously reimbursed up until the date of termination, but only to

the extent CDBG funds are available.
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10. REQUEST FOR FINAL PAYMENT. The City reserves the right to

withhold ten percent (10%) of the Agreement amount on a completed project until a Notice of
Completion is issued to the City by the County of Los Angeles.

11.  FINANCIAL PHASE-OUT PERIOD. Wifhin a period of not more than

thirty (30) calendar days from the expiration date of this Agreement ("financial phase out
period"), Consultant agrees to complete all necessary financial phase-out procedures required by
the City’s Project Director, or his/her designeé. The City shall not provide reimbursement for
any expenses or costs associated with this Agreement after the expiration of the financial phase-
out period. After the expiration of the financial phase-out period, City may immediately
reprogram those funds not paid to Consultant under this Agreement into other eligible activities.
Consultant shall provide a final financial audit for activities performed under this Agreement at
the expiration of the financial phase-out period..

12. FISCAL LIMITATIONS. In the future, the United States of America,

through the Department of Housing and Urban Develépment (“HUD”), may place programmatic
or fiscal limitations on CDBG funds not presently anticipated. Accordingly, the City reserves
the right to revise this Agreement in order to take into account actions affecting HUD program
funding. In the event of funding reduction, the City may reduce the budget of this Agreement, as
a whole or in part, may limit the rate of Consultant's authority to commit and spend funds, or
may restrict Consultant's use of both its uncommitted and its unspent funds. Where Los Angeles
County Community Development Commission has directed or requested the City to implement a
reduction in funding, in whole or in part, the City’s Project Director may act for the City in
implementing and effecting such a reduction in funding and in revising the Agreement for such

purpose. Where the City’s Project Director has reasonable grounds to question Consultant's
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fiscal accountability, financial soundness, or compliance with this Agreement, the City’s Project
Director may act for the City in suspending the operation of this Agreement for up to sixty (60)
days, upon three (3) days’ notice to Consultant of his/her intention, pending an audit or other
resolution of such questions. In no event, however, shall any revision made by the City affect
expenditures and legally binding commitments made by Consultant before it received notice of
such revision, provided that such amounts have been committed in good faith and are otherwise
allowable and that such commitments are consistent with HUD cash withdrawal guidelines.

13. CHANGES IN GRANT ALLOCATION. The City reserves the right to

reduce the grant allocation when the City's fiscal monitoring indicates that Consultant's rate of
expenditures will result in unspent funds at the end of the Program year. Changes in the grant
allocation shall be made after consultation with Consultant. Such changes shall be incorporated
into this Agreement by written amendments.

14.  USE OF FUNDS. All funds approved under this Agreement shall be used

‘exclusively for costs approved in Consultant's Program budget contained in Exhibit B.
Agreement funds shall not be used as a cash advance between agreements, as security to
guarantee payments for any non-Program obligations, or as loans for non-Program activities.
Separate financial and Program records shall be kept for each funding source.

15. ACCOUNTING. Consultant must establish and maintain on a current

basis an adequate accounting system in accordance with generally accepted accounting
principles and standards and the County's "Auditor-Controller Contract Accounting and
Administration Handbook" and disclose and maintain such records in accordance with

Section 23 of this Agreement.
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16.  REPORTS AND RECORDS. Consultant shall prepare and submit

financial, Program progress, monitoring, evaluation and other reports as fequired by City.
Consultant shall maintain such property, personnel, financial and other records and accounts as
are considered necessary by City to assure proper accounting for all Agreement funds.
Consultant shall ensure that its employees and board members furnish such information that, in
the judgm‘ent of City repreéentatives, may be relevant to a question of compliance with
contractual conditions, with City directives, or with the effectiveness, legality and achievements
of the Program. Consultant agrees to submit to City all data necessary to complete reports
required by the County and Federal Governments and to monitor Program accountability and
progress in accordance with the Department of Housing and Urban Development ("HUD")
requirements in the format and at the time designated by the City Project Director or his/her
designee.

17.  REVENUE DISCLOSURE AND RECORD RETENTION. Consultant

shall make available for inspection and audit to City representatives, upon request, at any time
during the term of this Agreement, and during a period of five (5) years thereafter, all of its
books and records relating to the operation by it of each project or business activity which is
funded in whole or in part with governmental monies, including the project(s) funded under this
Agreement, whether or not such monies are received through City. Consultant shall maintain all
such books and records at a location in Sacramento County. Failure of Consultant to comply
with the requirements of this Section shall constitute a material breach of this Agreement upon
which City may cancel, terminate or suspend this Agreement (24 CFR Part 84, Sec. 84.53).

18.  PUBLIC PARTICIPATION. Consultant shall provide all Program data

necessary to provide reports to the public. Consultant shall have discussions with the public as
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often as is necessary so that Consultant is adequately apprised of public recommendations during
the course of the Program. Consultant representatives shall be available to respond to questions
and receive recommendations at meetings with the City when so requested by the City Council

or the City’s Project Director or his/her designee.

19. MONITORING AND EVALUATION. The City shall monitor, evaluéte,
and provide guidance to Consultant in the performance of this Agreement. Authorized
representatives of the City and Los Angeles County Community Development Commission shall
have the right of access to all activities and facilities operated by Consultant under this
Agreement. Facilities include all files, records, and other documents related to the performance
of .this Agreement. Activities include, but are not limited to, attendance at staff meetings, and
observation of on-going Program functions, interview of Consultant's staff and Program
participation, as required by the City. Consultant shall insure the cooperation of its staff in suéh
efforts. The City’s Project Director or his/her designee shall conduct periodic Program progress
reviews. These reviews shall focus on the extent to which the planned Program has been
implemented and measurable goals achieved, the effectiveness of Program management, and the
impact of the Program.

20. AUDITS. Consultant's Program shali be audited in accordance with the
County's policy and funding source guidelines. Federal, State, or City funding source agencies
may also conduct audits. The City or its authorized representatives shall, at all times, have
access for the purpose of audit or inspection to any and all books, documents, papers, records,
property, and premises of Consultant. Consultant's staff shall cooperaté fully with auditors when
they conduct audits and examinations of Consultant's Program. If the City finds that Program

funds are misappropriated or misapplied, the City may require a special audit, the cost of the
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audit will be encumbered and deducted from this Agreement budget. If the City subsequently
determines that the special audit was not warranted, the amount encumbered will be restored to
the Agreement budget (24 CFR Part 84, Sec. 84.53).

- 21.  AUDIT EXCEPTIONS BY STATE AND FEDERAL AGENCIES.

Consultant agrees that in the event the Program is subject to audit exceptions by appropriate
State and Federal audit agencies, Consultant shall be responsible for complying with such
exceptions and paying the Los Angeles County Community Development Commission the full
amount of City's liability to the funding agency resulting from such audit exceptions.

22. COMPLIANCE WITH LAWS AND ASSURANCES. All parties agree to

be bound by applicable Federal, State and local laws, ordinances, regulations, and directives as
they pertain to the performance of this Agreement. Furthermore, Consultant gives assurance and
certiﬁés that it will comply with the applicable provisions thereof, and all amendments or
successor laws, regulations and guidelines thereto. This Agreement is subject to and
incorporates the terms of the Act, 24 Code of Federal Regulations, Part 570; applicable sections
pf 24 CFR part 84 and 24 CFR part 35; U.S. Office of Management and Budget Circulars A-87,
A-122 and A-133; Executive Orders 11063, 11246, and 11375; Title VI of the Civil Rights Act
of 1964 and Section 109 of the Housing and Community Development Act of 1974; Section 3 of
the Housing and Conununity Development Act of 1968; Section 504 of the Rehabilitation Act of
19.73; the Age Discrimination Act of 1975; the Americans with Disabilities Act of 1990;
Architectural Barriers Act; the Clean Air Act of 1970 and the Federal Water Pollution Control
Act as amended; and the "Los Angeles County Auditor-Controller Contract Accounting and

Administration Handbook."
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23. FEDERAL CONTRACTING PROVISIONS. Consultant agrees to

comply with the following federal requirements' in the performance of this Agreement:

A. Federal Executive Order 11246 requires that during the
performance of this Agreement, Consultant agrees not te discriminate against any employee or
applicant for employment because of race, religion, sex, color, or national origin. Consultant
shall take affirmative action to ensure that applicants are employed, and that employees are‘
treated during employment, without regard to their race, religion, sex, color or national origin.
Such action shall include, but not be limited to, the following: employment, upgrading,
demotion, or transfef; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. Consultant

agrees to post in conspicuous places, available to employees and applicants for employment,

notices to be provided by Consultant setting forth the provisions of this nondiscrimination clause.

Consultant shall, in all solicitations or advertisements for employees
placed by, on or on behalf of the Consultant, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, or national origin.

Consultant shall send to each labor union or representative of workers
with which he/she has a collective bargaining agreemeﬂt or other contract or understanding, a
notice, to be provided by the agency contracting officer, advising the labor union or workers'
representative of Consultant's commitments under Section 202 of Executive Order No. 11246 of
September 24, 1965, and shall post copies of the notice in conspicuous places available to

employees and applicants for employment.
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Consultant shall comply with all provisions of Executive Order No. 11246
of September 24, 1965, and of the rules, regulation, and relevant orders of the Secretary of -
Labor.

B.  Section 3 of the Housing and Urban Development Act of 1968, as
amended, 12 U.S.C. 1701 et seq., requires that to the greatest extent feasible, opportunities for
training and employment be given to lower income residents of the project area and contracts for
work in connection with the project be awarded to business concerns which are located in, or
owned in substantial part by, persons residing in the area of the project.

C. Under Title VI of the Civil Rights Act of 1964, and Section 109 of
Housing and Community Development Act of 1974, no person shall, on ’Fhe grounds of race,
color, national origin or sex, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or éctivity receiving federal financial assistance.

D. City will use federal funds to pay Consultant for the work to be
performed under this Agreement. 31 U.S.C. Section 1352 prohibits any recipient or Consultant
of federal funds to use said funds to influence or attempt to influence an officer or employee of
any federal agency, a Member of Congress or an officer or employee of Congress, or any
employee of a Member of Congress in connection with the awarding of any federal contract, the
making of any federal grant, the making of any federal loan, the entering into of any cooperative
agreement and the extension of, continuation, renewal, amendment or modification of any
federal contract, grant, loan, or cooperative agreement.

Every person who requests or receives a federal contract, grant, loan or
cooperative agreement from a federal agency or recei?es or requests from a federal agency a

commitment that would provide for the United States to insure or guaranty a loan must file with

-12-
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that agency a written declaration and certify that he of she has not made and will not make any
prohibited expenditure. Further, any person who requests or receives from a person referred to
above, a subcontract under a federal contract, a subgrant or contract under a federal grant, a
contract or subcontract to carry out any purpose for which a particular federal loan is made, or
contract under a federal cooperative agreement, is required to file a written declaration with the
person who received the federal contract, grant, loan, or commitment to insure or guaranty a
loan.

E. Consultant shall comply with all uniform administrative
requirements as described in 24 Code of Federal Regulations Section 570.502.

F. Consultant receives no program income as defined in 24 Code of
Federal Regulations Section 570.500(a).

G. Consultant agrees to provide a drug-free workplace by:

8 Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is
prohibited in the Consultant's workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(2)  Establishing an ongoing drug-free awareness program to

inform employees about:

a. The dangers of drug abuse in the workplace;
b. The Consultant's policy of maintaining a drug-free
workplace;
c. Any available drug counseling, rehabilitation, and
employee assistance programs; and
-13-
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d. The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace;

(3)  Requiring that each employee that is engaged in the
performance of services paid by City fundé to Consultant in connectiqn with this Agreement
("grant activity") be given a copy of the statement required by paragraph 1 of this subsection G;

(4)  Notifying the employee in the statement required by
paragraph 1 of this subsection G that, as a condition of employment in connection with the grant
activity, the employee shall:

a. Abide by the te@s of the statement; and

b. Notify the employer in writing of his or her
conviction for a violation of a criminal drug statute occurring in the workplace no later than five
calendar days after such conviction;

(5)  Notifying the City, in writing, of such conviction within ten
calendar days after receiving notice under subparagraph 4(b) from an employee or otherwise
receiving actual notice of such conviction. Employers of convicted employees must provide
notice to every grant officer or other designee on wﬁose grant activity the convicted employee
was working, unless the Federal agency has designated a central location for the receipt of such
notices. Notice shall include the identification number(s) of each affected grant;

6) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph 4(b), with respect to any employee who is so

convicted:

-14-
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a. Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the requirements of the Rehabilitation
Act of 1973, as amended; or

b. 'Requiring such employee to participate
satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by
a Federal, State, or local health, law enforcement, or other appropriate agency;

(7)  Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs 1, 2, 3, 4, 5, and 6.

24,  COUNTY LOBBY CERTIFICATION. Consultant shall certify that it is

familiar with the requirements of the Los Angeles County Code Chapter 2.160 (Los Angeles
County Ordinance 93-0031), and that all individuals acting on behalf of Consultant have and will
comply with the County Code, and execute the form attached as Exhibit C, attached hereto and
incorporated herein by this reference. Consultant further acknowledges that this Agreement shall
be immediately terminated and that Consultant shall be disqualified and be liable in civil action
if any lobbyist, lobbying firm, lobbyist employer or any other peréon or entity acting on behalf of
the above named firm fails to comply with the provisions of the County Code.

25.  USE OF FUNDS FOR ENTERTAINMENT, MEALS, OR GIFTS.

Consultant certifies and agrees that it will not use funds provided through this Agreement to pay

for entertainment, meals, or gifts.

26.  CONFLICT OF INTEREST. Consultant, its agents and employees shall

comply with all applicable Federal, State, County, and City laws and regulations governing
conflict of interest, including without limitation 24 CPR Part 84, Sec. 84.42. To this end,

Consultant shall make available to its employees, agents, subcontractors, vendors, or personal
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service providers, including subsidiaries of such agents and employees, copies of all applicable
Federal, State, County, and City laws and regulations governing conflict of interest. Consultant
shall furnish to the City prior to execution of this Agreement, a written list of all current
proposed subgrantees/subcontractors, vendors, or personal service providers, including
subsidiaries of Consultant. This list should be limited to those subgrantees/subcontractors,
vendors or personal services providers, including subsidiaries of Consultant, which will receive
Ten Thousand Dollars ($10,000) or more during the term of the Agreemen;c. Such a list shall
include the names, addresses, telephone numbers, and identification of principal party(ies) and a
description of services to be provided. During the term of this Agreement, Consultant shall
notify the City in writing of any change in the list of subgrantees/subcontractors, vendors,
personal service providers or subsidiaries of Consultant within fifteen (15) days of any change.

27.  PERSONNEL POLICIES. City may review Consultant's personnel

policies and may make available to Consultant personnel policies developed by City. Consultant
may adopt City personnel policies. If City verifies personnel management problems during the
Agreement period, City's Project Director may require use of City developed personnel practices,
including use of City personnel policies, as a condition of continued funding or future
Agreement awards. Personnel policies include, but are not limited to, staff size and levels,
salaries, supervisory-subordinate ratios, consultant fees, fringe benefits and other related matters.
28.  NEPOTISM. Consultant shall not hire nor permit the hiring of any person
to fill a position funded through this Agreement if a member of that person's immediate family is
employed in an administrative capacity by Consultant. For the purposes of this section, the term
"immediate family" means spouse, child, mother, father, brother, sister, brother-in-law, sister-in-

law, father-in-law, mother-in-law, son-in-law, daughter-in-law, aunt, uncle, niece, nephew, step-
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parent, and step-child. The term "administrative capacity" means having selection, hiring,
supervisory or management responsibilities, including serving on the governing body of
Consultant.

29.  BENEFITS. Consultant shall not be eligible for any paid benefits for
federal, social security, state workers’ compensation, unemployment insurance, professional
insurance, medical/dental, or fringe benefits offered by City.

30. RELIGIOUS AND POLITICAL ACTIVITIES. Consultant agrees that
funds under this Agreement will be used exclusively for performance of the work required under
this Agreement, and that no funds made available under this Agreement shall be used to promote
religious or political activities. Further, Consultant agrees that it will not perform, nor permit the
performance of any religious or political activities in connection with the performance of this

Agreement.

31. OUTSIDE EMPLOYMENT. In its written personnel policies, Consultant

shall include the following provisions governing outside employment of its employees:

A. - Such employment shall not interfere with the efficient performance
of the employee's duties with respect to the Program;

B. Such employment shall not involve a conflict of interest or the
appearénce of a conflict with the employee's duties with respect to the Program;

C.  Such employment shall not involve the performance of duties
which the employee should perform as part of his/her employment in the Program; and

D. Such employment shall not occur during the employee's regular or
assigned working hours, unless, during the entire day on which such employment occurs, the

employee is on vacation, compensatory leave or leave without pay.

-17-
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Consultant shall establish effective procedures to enforce these provisions and
shall provide specific procedures regarding outside employment of its full-time personnel whose
duties are not readily confined to a stanciard work-day or work-week. Personnel includes, but is
not limited to, executive directors, neighborhood workers, and other employees whose
responsibilities may require them to be available for duty during evenings or weekends.

32.  STAFF TRAVEL. Consultant shall not incur any expenditures for travel

outside of Los Angeles County, without prior written approval of City.

33. INDEMNIFICATION. Consultant agrees to indemnify, hold harmless

and defend City, City Council, Los Angeles County Community Development Commission and
each member thereof, and every officer, employee and agent of City and Los Angeles County
Community Development Commission, from any claim, liability, financial loss and expenses
(including, but not limited to, attorneys' fees and costs) arising directly or indirectly from any or
all negligent or other wrongful acts, errors and omissions of Consultant or any person employed
by Consultant in the performance of this Agreement.

34. INSURANCE. Consultant shall provide and maintain at its own expense
during the term of this Agreement a program of insurance satisfactory to the City's Risk Manager
and City Attorney covering its operations hereunder as specifically defined in Attachments I and
II to Exhibit A of this Agreement, attached hereto and incorporated herein.

35.  FAILURE TO PROCURE INSURANCE. Failure on the part of

Consultant to procure or maintain the required insurance shall constitute a material breach of
Agreement under which City may immediately terminate this Agreement or, at its discretion,

procure or renew such insurance and pay any and all premiums in connection therewith, and all
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monies so paid by City shall be repaid by Consultant to City upon demand or City may offset the
cost of the premiums against any monies due to Consultant from City.

36. EXPENDITURES. Expenditures made by Consultant in the performance

of this Agreement shall be in strict compliance and conformity with the Budget set férth in
Exhibit B, unless prior Written approval is obtained from City.

37. EXTENT OF AGREEMENT. This Agreement represents the entire and
integrated Agreement of the parties and supersedes any and all prior negotiations,
representations, or agreements, either written or oral. This Agreement may be amended only by
written instrurﬁeht signed by both parties.

38.  ASSIGNMENT. This Agreement is not assignable by Consultant without

the express written consent of the City. Any attempt by Consultant to assign any performance of
the terms of this Agreement shall be null and void and shall constitute a material breach of this

Agreement.

39. INDEPENDENT CONTRACTOR. Both parties to this Agreement will be

acting in an independent capacity and not as agents, employees, partners, joint venturers, or
associates of one another. The employees or agents of one party shall not be deemed or
construed to be the agent or employees of the other party for any purpose whatsoever.
Consultant shall bear the sole responsibility and liability for furnishing worker's compensation
benefits to any person for injuries arising from or connected with services performed on behalf
of Consultant pursuant to this Agreement.

40.  NOTICES. All notices to Consultant shall be given in writing, by
registered or certified mail, postage prepaid, to the following address Pacific Municipal

Consultants, 2729 Prospect Park Drive, Suite 220, Rancho Cordova, CA 95670, Attention: Philip
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O. Carter. All notices, reports and other documents to the City shall be given in writing, by

~ certified or registered mail, postage prepaid, to City Project Director or his/her designee at City
Manager’s Office, 455 North Rexford Drive, Beverly Hills, CA 90210. Each party shall
promptly notify the other party of any charige(s) of address to which notices shall be sent
pursuant to this Agreement.

Executed this day of ,20__, at Beverly Hills, California.

City: CITY OF BEVERLY HILLS
A Municipal Corporation

LILI BOSSE
Mayor of the City of Beverly Hills, California
ATTEST:

(SEAL)

BYRON POPE

City Clerk
Consultant: PACIFIC MUNICIPAL

CONSULTANTS

PHILIP O. CARTER
President

WM %Qu_

JERNIFER LEBOEUF
Corporate Secretary

APPTOVED ASAO ZORM: \(Q APPROVED AS TO CONTENT:

LAURENCE S. WIENER JEFFREY C. KOLIN
City Attorney City Manager

ey

STEVE ZOET
Director of Comm ervices
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JAMES R. TATTA, L.CS.W.

Hu [an Services Adininisu’at%
PON RHOABS

Director of Administrative Services/CFO
—
KARL A

Risk Manager
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CITY OF BEVERLY HILLS
HOUSING REHABILITATION SINGLE-UNIT PROGRAM
July 1, 2014 - June 30, 2015

EXHIBIT A: PROJECT DESCRIPTION

PURPOSE AND BENEFICIARIES

The purpose of the proposed project is to provide labor and materials to approximately 10 single-
family dwelling units for housing conservation services for moderate- or low-income households
in the City of Beverly Hills (or “City™). It is anticipated that the majority of program
beneficiaries will be members of the City's low-income, elderly population. Services will be
provided on a first-come, first-served basis.

The program will be implemented in Census Tracts 7006, 7007, 7008, 7009.01, 7009.02 and
7010.

CONTENT AND OPERATION

Pacific Municipal Consultants ("service provider") will provide, under the supervision of the
City of Beverly Hills, all labor, equipment, supplies, administrative support, community
outreach, determination of eligibility of program participants, and documentation necessary for
implementation of a "Housing Rehabilitation for Single Units Program."

The program will consist of providing free labor and materials to eligible single-family homes
for minor home repair services and security and moblhty improvements, which do not require a
permit, except as noted in Section D.

Beneficiary Eligibility

An "eligible household" is defined as a household consisting of one or more persons who form a
housekeeping unit and who occupy a single-family detached dwelling unit where the household
income does not exceed the moderate- or low-income limits established by the United States
Department of Housing and Urban Development, and which are in effect at the time eligibility
for participation is determined.

Beneficiaries of this program are limited to those households with annual incomes less than or
equal to 80 percent of the median income for the Los Angeles/Long Beach area, as adjusted for
family size under the HUD Section 8 program guidelines. For 2014, the low end of the income
range limits published by HUD for moderate-income [80 percent of median] households are
those listed in Table 1 below.

Table 1*
# Persons per Moderate
Household  Income
1 $46,650
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$52,200
$58,700
$65,200
$70,450
$75,650
$80,850
$86,100

00 ~1 N W AW

*HUD generally revises income limits annually.

Applicants may participate in the program, not more than once per year, and must be screened
for eligibility on each occasion. Potential clients shall provide proof that income does not exceed
80% of median income for the Los Angeles area (based on federal HUD Section 8 program
guidelines). Requested proof will be based on stated income source. Proof of income may
include, but may not be limited to, the documents indicated herewith: award letters (e.g. for
social security or disability), bank statements indicating direct deposits, check stubs (e.g. for
Social Security payments, pensions, employment, insurance payment, annuity, interest income,
stocks, shares, or divided awards); disability, unemployment, or worker’s compensation benefits;
alimony, child support; welfare; rental income; most recent Internal Revenue Service (IRS)
income tax form with all the schedules. Income documentation must be dated within 12 months
of the date of service request and will be retained in each job file. Service provider will do its
due diligence to ensure clients’ income meets the eligibility requirements.

Self-certification of eligibility by applicants shall not be considered acceptable evidence.

The following activities will be included in the Scope of Services provided by Consultant under
contract to the City of Beverly Hills.

A. CDBG Program Administration for Housing Rehabilitation and Senior Services
Programs.

Provide day-to-day management of the CDBG Program, including project oversight and
financial management (in consultation with the Human Services Administrator and the Finance
Department). Prepare annual CDBG Program budget, including incorporation of project funding
recommendations. Prepare reimbursement Funding Requests to the CDC. Arrange for all
required public notices. Preparation and/or oversight of all documents required for
implementation of CDBG funded projects, as well as any required amendments thereto.
Preparation of Quarterly Performance Reports and other reports required as part of the annual
administration of the CDBG Program. Monitoring CDBG funded activities for compliance with
applicable regulations including procurement and reporting requirements. Preparation for CDC
monitoring of CDBG funded activities and assistance in responding to any monitoring findings,
including implementation of any necessary corrective actions. Provision of technical assistance
to City departments and Consultant agencies with the implementation of CDBG funded projects,
as needed.

B. Housing Rehabilitation Program Implementation

223-
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Develop and provide community outreach efforts, including project advertising and promotional
materials sufficient to achieve program goals. This may include the preparation of flyers,
brochures and press releases, placing paid advertisements in local newspapers, preparing mailers,
and making presentations to groups. Public information releases for Community Cable TV, or
other nonprint media, may be developed. Program information shall be mailed by Consultant
upon request.

Any and all public information materials shall be submitted for review to the City's Project
Director, or his designee, with approval of the content and method of distribution required prior
to release. '

C. Applicant Screening

Potential applicants, who make inquiries, will be informed of the extent of the work that can be
performed and advised of eligibility requirements and application procedures. Owner permission
agreements will be secured prior to commencement of any work, including an indemnification of
the City and its employees against damages or claims.

D. Pre-Construction

Once a resident is determined to be eligible, the service provider must arrange to visit the
worksite, jointly determine the repairs to be completed with the client, and complete a work
order of the repairs, which must be signed by the client and the service provider. To avoid
possible future claims against the service provider, the service provider shall also document at
this time any pre-existing, damaged conditions to the subject property, which evaluation shall
also be signed by both the client and the service provider, and a copy given to the client. This
evaluation may be combined with the work order. As part of the intake process, the service
provider must also provide each client with proper notification of the hazards associated with
lead-based paint and document the client's receipt of such written notification. For each
proposed worksite, the service provider must submit a Section 106 Historical Review form to the
City for clearance by the CDC.

E. Site Work

The Housing Rehabilitation Program is intended to provide the following minor home repair
services, generally defined as repairs that are exempt from the requirement to obtain City
permits, except as noted in 1.c., 3.a., and 3.f. City staff will assist Consultant in obtaining any
required permits, and no fee will be charged for City permits. The following services may be
provided, up to a maximum of $15,000 per job for labor and materials. Interior and exterior
work may be provided to single-family homes, and with the exception of security and mobility
improvements, only interior work may be provided to multi-family units so that the services
benefit only the eligible household. '

1. Interior/Exterior Repairs
a. Painting and finishing of walls and ceilings.
b. Wall resurfacing (stucco, plaster, wallboard, patching, etc.).
24-
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c. Installation of devices for the elderly or handicapped (ramps, handrails, bathroom
fixtures, etc.). If ramps are installed on the exterior of a dwelling unit, drawings
~or sketches shall be submitted to the Department of Building & Safety for prior
review. A permit, or City inspection, may be required for handrails or ramps.

d. Electrical repairs to existing'wiring, wiring devices, lighting fixtures, and safety

switches so long as minor with no permit required.

€. Plumbing repairs to water, gas, or sanitary waste and drainage piping, water
heater, or plumbing fixtures, so long as minor with no permit required.

f. Heating system/thermostat repairs.

g. Cement work on walks, driveways, and walls.

h. Masonry work on walls and chimneys.

i. Asphalt work on walks and driveways.

J- Repairs to, or replacement of, doors, windows, or screens.

k. Bathroom and kitchen tile work and floor repairs.

L Repairs to secure premises against vermin.

m. Removal of lead-based paint, if done by workers certified to do such work.

n. Carpet replacement where existing carpet is severely worn.

0. Other minor repairs that do not require a permit.

2. Energy Conservation Activities

a. Weather-stripping doors and windows, caulking, replace glazing.

b. Insulation of attic and water heater.

c. Replacement of defective fixtures with energy-efficient lighting fixtures, if
requested.

d. Replacement of defective fixtures with energy-efficient plumbing fixtures for

toilets, showers, etc., if requested.

3. Security/Safety Improvements

All security and safety devices shall be subject to review and approval as to type by the
Police Department prior to installation. This may be done once annually.

a.

b.
c.
d.

EXHBIT A

Security screens and security bars: prior review of security bars for units in
single-family, residential buildings shall be in accordance with established
procedures for design review. Approved quick-release, security bars may be
installed only by a licensed contractor on bedroom windows of units which are
already equipped with hard-wired smoke detectors, or for single-family homes,
where hard-wired smoke detectors are being installed as part of the same
Handyworker job. Prior to an installation, the Beverly Hills Department of
Building and Safety must be consulted regarding issuance of a non-fee permit.
The contractor must obtain a City inspection of the completed work.

Deadbolt locks, window locks, and pin locks for sliding glass doors.

Door peepholes.

Repairs to fences not over six feet.
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Safety lighting.

Smoke detectors conforming to Uniform Building Code (UBC) standard 43-6
shall be installed in accordance with the 1993 UBC and all Beverly Hills'
amendments thereto. Such smoke detectors shall be installed in single-family
residences only, and shall not be installed in apartments, or condominiums,
because landlords, or the condominium associations, were required to install such
smoke detectors. With the stipulation that Installers shall be electrical contractors
licensed in the State of California and shall provide a Certificate of Worker's
Compensation insurance, or certify that they are exempt. The contractor, prior to
each installation, shall obtain electrical permits from the Department of Building
and Safety, and the contractor shall request an inspection of the completed work
by City inspectors. No fee shall be charged for such permits for this City
program. For jobs completed under the terms of this agreement only, such
electrical contractors shall be exempt from the requirement to obtain a business
license.

MINIMUM HABITABILITY STANDARDS

The service provider will be required to provide the above services that address the priorities of
the homeowner and do not exceed the maximum $15,000 in labor and materials costs. In
addition, the City requires that each home receiving service will meet the following minimum
habitability standards when work has been completed and has been reviewed from the standpoint

of security:

1.

All doors and windows are intact, operable, and capable of being secured so as to avoid
break-ins;

All water faucets in the kitchen and bathroom(s)‘ operate properly;

At least one toilet functions;

All pathways, exterior porches, and stairs are free of holes and other hazards;
Installed light switches and outlets work;

Smoke detectors are operating in each sleeping room, each corridor, or area giving access
to such rooms, and at the top of the stairway in a two-story home.

Bath/shower area grab bars are installed, where necessary, in units occupied by seniors or
the disabled. :

If the repairs necessary to bring a home into conformance with these habitability standards are
beyond the scope of this contract, and/or would exceed $15,000 in labor and materials cost, the
service provider shall notify the City.

EXHBIT A
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PROCUREMENT

Procurement and Storage of Supplies and Equipment

Procurement of supplies and equipment shall comply with federal requirements. For transactions
involving less than $25,000, a minimum of three oral or written bids shall be obtained and
documented. Transactions involving more than $25,000 require more extensive procurement
procedures. All equipment that has a purchase, or lease price of over $300 in unit value, and a
life expectancy of more than one year, shall be approved by the City prior to purchase or lease.
If an applicant has quality, usable materials, those materials shall be included as part of the
$15,000 maximum for materials and labor. Applicants will be encouraged to make such
materials available.

All equipment, materials, and supplies will be procured and stored by the service provider in a
secure, locked area. General inventories shall be kept to a minimum and materials shall be
purchased for each job with copies of expenditure documentation maintained in each job file.
The City will not reimburse the service provider for materials that are lost or stolen.

Procurement of Services

Procurement of services provided by persons who are not employees of the service provider,
such as contract bookkeepers, electricians, or carpet-laying subcontractors, shall be approved in
advance by the City and shall comply with federal requirements. A minimum of three oral, or
written bids, shall be solicited and documented with an explanation provided as to the reason for
the selection. Copies of all related documentation in the procurement of outside services shall be
transmitted promptly to the City.

REPORTING REQUIREMENTS/MONITORING

Reports
A monthly report of residents who received repair services, including a summary of work

performed at each address, shall be submitted to the City. The report shall include the
demographic information required to be reported for each new client, as well as the name and
address of applicants approved for work and awaiting services. Individual job files shall be
maintained at the service provider's office and shall include the client's application for service,
copies of documents establishing eligibility (proof of occupancy or ownership in the City and
income verification), building owner's release form, a work order signed by the service provider
and the client, evidence that the client has been provided with the HUD lead-based paint
advisory, completion sign-offs, and receipts for materials/stock transfer slips. The service
provider must also keep a written record documenting the reasons for service denial.

Monitoring
All program and financial files pertaining to this contract shall be available to the City of Beverly

Hills, County of Los Angeles Community Development Commission, and the U.S. Housing and

Urban Development Department staff upon request. City staff will make periodic visits to the

service provider's office to review client files and to verify client eligibility and the adequacy of

the file documentation. Staff will contact households receiving service to verify that the work

was satisfactorily completed in accordance with the initial work order and the monthly program
’ -27-
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report received by the City. Staff may make periodic visits to worksites to verify that minimum
habitability concerns have been addressed and that the work was performed as stated.

Contractors receiving individual awards for $100,000 or more and all consultants must certify
that the organization and its principals are not suspended or debarred. The non-Federal entities
may rely upon the certification unless it knows that the certification is erroneous. Non-Federal
entities may check for suspended and debarred parties that are listed in the List of Parties
Excluded From Federal Procurement or Nonprocurement Programs, issued by the General
Services Administration (GSA). (The electronic list can be accessed on the Internet
(http://epls.arnet.gov/). Please note that the user will be required to record their name and
organization for purposes of the Computer Matching and Privacy Act of 1988.)

INSURANCE

The selected service provider shall maintain insurance in accordance with the requirements set
forth in Attachments I and II to this Exhibit.

PAYMENT PROCEDURES

The agreement between the City and the selected service provider allows for an advance funding
arrangement, or the service provider may be reimbursed as costs are incurred. Funding requests
shall be submitted on forms supplied by the City and shall be submitted on a monthly basis. All

- expenditures must be fully documented by receipt, time records, invoices, cancelled checks, bank
statements, and other appropriate records, which fully and completely disclose the amount and
nature of the expenditure. This includes indicating the number of hours per pay period that each
employee works on each job on behalf of the City of Beverly Hills and the amount charged to the
City of Beverly Hills' account for each of these employees. Any funds advanced to the service
provider, but not expended at the end of the contract period, shall be returned to the City. Funds
shall not be maintained in an interest-bearing account, and there shall be no commingling of
CDBG funds with any other funds received by the service provider.

8-
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ATTACHMENT I TO EXHIBIT A

INSURANCE REQUIREMENTS

Contractor shall be required to provide the following insurance to meet contract requirements:

1. Workers' Compensation as required by State Law, including Employer's
Liability Limits of $1,000,000.

2. Comprehensive General and Automobile Liability, including Contractual
Liability. The minimum amount of coverage for General Liability shall be
$1,000,000 for each occurrence, $2,000,000 in the aggregate, and
$500,000 combined single limit for Automobile Liability.

3. Property Coverage: If, under the terms of the Agreement the Contractor
will have possession of, rent, lease, or be loaned City-owned real or
personal property, Contractor may be required to insure the property for
replacement cost against fire and extended coverage perils including
vandalism and malicious mischief.

General and Automobile Liability

General liability and automobile liability policies shall be endorsed to contain the following
provisions:

A. The City of Beverly Hills and their officials, employees, and volunteers
are to be covered as additional insureds with respect to liability arising out
of activities performed by or on behalf of the Contractor including
products and completed operations, premises owned, leased, or used, and
automobiles owned, leased, hired, or borrowed.

B. The insurance coverage shall be primary insurance with respect to the
City. Any insurance or self-insurance maintained by the City, its officials,
employees, or volunteers shall be excess of the insurance and shall not
contribute with it. The insurance policies shall include provisions for
waiver of subrogation.

C. Coverage shall state that the insurance shall apply separately to each
insured against whom a claim is made or suit is brought except with
respect to the limits of the insurer's liability.

' -29-
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Certificates of Insurance

At all times during the term of this Agreement, Contractor shall maintain on file with the City
Clerk a certificate or certificates of insurance, in the form set forth in Attachment 11, attached and
incorporated by this reference, or another form acceptable to the City’s Risk Manager, showing
that the aforesaid policies are in effect in the required amounts.

No funds shall be advanced, reimbursed, or disbursed until all insurance requirements have been
met and evidence of said insurance consisting of Certificates of Insurance and original
endorsements, as required, have been reviewed and approved as being sufficient by the City Risk
Manager.

Notice of Cancellation

Except for non-payment of premium, each insurance policy shall be endorsed to state that the
coverage shall not be canceled by either party except after thirty (30) days prior written notice
has been given to the City of Beverly Hills, ten (10) days notice if cancellation is due to
nonpayment of premium. Contractor agrees that it shall not cancel or reduce said insurance
coverage.

Acceptable Insurance Carriers

Acceptable insurance coverage shall be placed with carriers admitted to write insurance in
Califormnia, or carriers with a rating of, or equivalent to, A:VII by the most recent edition of A.M.
Best & Co. Any deviation from this rule shall require specific approval in writing from the City
Risk Manager.
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ATTACHMENT 11 TO EXHIBIT A
CERTIFICATE OF INSURANCE

This is to certify that the following endorsement is part of the policy(ies) described below:

NAMED INSURED COMPANIES AFFORDING COVERAGE
A.
B.
ADDRESS C..
COMPANY COVERAGE POLICY EXPIRATION LIMITS
(A. B. C) NUMBER DATE B.L P.D. AGGREGATE
[JAUTOMOBILE LIABILITY
CJGENERAL LIABILITY
OJprRODUCTS/COMPLETED
OPERATIONS
[JBLANKET CONTRACTUAL
CJCONTRACTOR'S PROTECTIVE
[CJPERSONAL INJURY
CJExCESS LIABILITY
[COWORKERS' COMPENSATION
O

It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer and
employee of the City shall be named as joint and several assureds with respect to claims arising out of the following project or
agreement: : )

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered
under the policy: Contractor agrees to indemnify, hold harmless and defend City, its City Council and each member thereof and
every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses or actions
brought against and from all costs and expenses of litigation brought against City, its City Council and each member thereof and
any officer or employee of City which results directly or indirectly from the wrongful or negligent actions of contractor's
officers, employees, agents or others employed by Contractor while engaged by Contractor in the (performance of this
agreement) construction of this project.

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability and
that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills.

In the event of cancellation or material change in the above coverage, the company will give 30 days’ written notice of
cancellation or material change to the certificate holder.

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of
insurance is not an insurance policy and does not amend, extend or alter the coverage afforded by the policies listed herein.
Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate or
verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject to all the
terms, exclusions and conditions of such policies.

DATE: BY:
Authorized Insurance Representative
TITLE:
AGENCY: ADDRESS:
RM02.DOC REVISED 10/14/96.
-31-
ATTACHMENT II TO EXHIBIT A

B0785-0001\1734857v1.doc



EXHIBIT B

CITY OF BEVERLY HILLS
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM BUDGET

SCHEDULE OF RATES

Project Name: Housing Rehabilitation Program — SF . Amendment No.
July 1, 2014 — June 30, 2015

Title 7 Hourly Rate
Project Manager/Grant Administrator $105.00
Project Director v $150.00
Housing Rehabilitation Specialist $68.00

Pacific Municipal Consultants will provide all services on a hourly basis for not-to-exceed amounts
as follows:

CDBG Administration fee not-to-exceed $10,283.00

Housing Rehabilitation Program Implementation fee not-to-exceed $15,423.00

Services For Seniors Program Monitoring included in CDBG Administration fee.
The fees quoted herein include salaries, benefits, insurance, and other overhead costs. Based on the
service delivery (i.e., program implementation) costs for the Handyworker Program quoted above,

$102,822.00 would be available to apply to the contractor costs (i.e., labor and materials) related to
home repairs.

Single Family: $15,000 x 10 units = $150,000.00
TOTAL SF UNIT BUDGET $128,528.00
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EXHIBIT C

COUNTY LOBBYIST CODE CHAPTER 2.160
‘COUNTY ORDINANCE NO. 93-0031

CERTIFICATION

Name of Firm: Pacific Municipal Consultants, dba PMC Date: July 1, 2014

Address: 2729 Prospect Park Drive, Suite 220

State: _CA _ Zip Code: 95670 Phone No: (916) 361-8384

Acting on behalf of PMC, as its Authorized Official, I, Philip O. Carter, President make the
following Certification to the County of Los Angeles and the Community Development
Commission, County of Los Angeles:

PMC certifies that we are familiar with the requirements of the Los Angeles County Code
Chapter 2.160, (Los Angeles County Ordinance 93-0031), and; that all persons/entity/firms
acting on behalf of PMC have and will comply with the County Code, and; that any such
person/entity/firm who seeks a contract with the Community Development Commission shall be
disqualified there from and denied the contract and, shall be liable in civil action, if any lobbyist,
lobbying firm, lobbyist employer or any other person or entity acting on behalf of PMC fails to
comply with the provisions of the County Code.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is prerequisite for making
or entering into contract with the Los Angeles County and the Community Development
Commission, County of Los Angeles.

Authorized Official:
Name: PL‘““H 0 Caler Title: P(Z’.Sfcée/\ t

/
Signature: /// &/\1 L\v Date: g’[g";O (L{
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND
PACIFIC MUNICIPAL CONSULTANTS FOR COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) ADMINISTRATION AND
PROGRAM IMPLEMENTATION OF THE HANDYWORKER
SERVICES PROGRAM FOR MULTI-FAMILY UNITS IN 2014-2015

NAME OF CONSULTANT:

RESPONSIBLE PRINCIPAL OF
CONSULTANT:

CONSULTANT'S ADDRESS:

CITY'S ADDRESS:

COMMENCEMENT DATE:

TERMINATION DATE:

CONSIDERATION: .
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Pacific Municipal Consultants

Philip O. Carter, President

2729 Prospect Park Drive, Suite 220
Rancho Cordova, CA 95670
Attention: Philip O. Carter, President

City of Beverly Hills

455 N. Rexford Drive

Beverly Hills, CA 90210

Attention: Steve Zoet, Director of Community
Services

July 1,2014

June 30, 2015, unless extended pursuant to Section 2
of the Agreement

Not to exceed $107,820.00 and based on the rates set
forth in Exhibit B
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS
AND PACIFIC MUNICIPAL CONSULTANTS FOR
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
ADMINISTRATION AND PROGRAM IMPLEMENTATION
OF THE HANDYWORKER SERVICES PROGRAM FOR
MULTI-FAMILY UNITS IN 2014-2015

THIS AGREEMENT ("Agreement") is made and entered into in the City of
Beverly Hills, California, by and between the City of Beverly Hills, hereinafter referred to as

"City," and Pacific Municipal Consultants, hereinafter referred to as "Consultant."

RECITALS

A. City has entered into a Cooperation Agreement with the Los Angeles
County Community Development Commission to execute the County's Community
Development Block Grant ("CDBG") Program which includes the Handyworker Services Multi-
family Units Project ("Program") under the Housing and Community Development Act of 1974,
as amended ("Act");

B. Consultant desires to participate in said Program and is qualified by reason
of experience, preparation, organization, staffing and facilities to provide the services described
herein.

NOW, THEREF ORE, the parties hereto agree as follows:

1. SCOPE OF SERVICES. Consultant shall perform all of the services set

forth in the Project Description, Exhibit A, attached hereto and incorporated herein by this

reference.

2. TIME OF PERFORMANCE. Consultant shall commence the

performance of this Agreement on July 1, 2014, and shall complete performance of this

Agreement no later than June 30, 2015. The City Manager or his designee shall have the option

2-
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to extend this Agreement for two additional one-year terms pursuant to the same terms and
conditions of this Agreement and upon thirty (30) days’ prior written notice to Consultant.

3. AGREEMENT ADMINISTRATION. The Human Services
Administrator of the City of Beverly Hills ("City Project Director") or his/her designee, shall
administer this Agreement for the City.

4. COMPENSATION AND METHOD OF PAYMENT.

A. City shall compensate Consultant in an amount of money not to
exceed the sum of One Hundred Seven Thousand, Eight Hundred Twenty Dollars ($107,820.00),
which payment shall constitute full and complete compensation for Consultant's services under
this Agreement. Compensation shall be paid by the City out of CDBG funds received from the
Los Angeles County Community Development Commission, as budgeted in Exhibit B, Budget
and Budget Justification, attached hereto and incorporated herein by this reference. Any increase
to that Budget shall be approved as set forth in Section 5 of this Agreement.v

B. Payment shall be made according to the following procedure: on
or abouf the fifteenth day of each calendar month, commencing with the calendar month of July
2014, Consultant shall submit to the City an invoice for Consultant'é expenses during the
preceding calendar month, including the construction costs for all Handyworker projects
approved during the preceding month. The invoice shall itemize all expenses in detail
conforming to the budget outlined in Exhibit B, unless otherwise épproved as set forth in Section
5 of this Agreement. The invoice shall be approved by the City’s Chief Financial Officer or his
or her designee and shall be in a form and detail satisfactory to the Auditor-Controller for the
Los Angeles County Community Development Commission. Within 30 days of a timely receipt

of each invoice, and after approval by the City’s Project Director, the City shall draw a warrant
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in favor of Consultant for the amount of the monthly expenses and forward the same to
Consultant. Any money received by Consultant under this Agreement and not expended for
expenses incurred during the term of this Agreement shall be promptly returned to the City upon
the expiration of the term of this Agreement.

5. BUDGET. Consultant shall not spend more than the amounts specified in
| the Budget and Budget Justification, Exhibit B, for the separate cost categories specified in
Exhibit B without the prior written approval of the City’s Project Director.

6. CHANGES. The City may, from time to time, request changes in the
Scope of Services, Section 1 and Exhibit A of this Agreement, including any increase or
decrease in the amount of Consultant's compensation. If both City and Consultant agree to such
changes, they shall be incorporated into this Agreement by written amendments.

7. TIME OF PERFORMANCE MODIFICATIONS. The City’s Project

Director may modify the time of performance of this Agreement when such modifications:
A. In aggregate do not exceed two (2) calendar months;
B Are speciﬁcaliy requested by Consultant;
C. Do not change the project goals or scope of services; and
D Are in the best interests of the City and Consultant in performing

this Agreement.

8. BUDGET MODIFICATIONS. The City’s Project Director or his/her

designee may make budget modifications with respect to this Agreement for the transfer of funds
within the budget categories identified in Exhibit B, when such modifications:
A. Do not exceed $10,000 per budget cost category;

B. Are specifically requested by Consultant;
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C. Do not alter the amount of compensation paid pursuant to this
Agreement;

D. Do not change the project goals or scope of services;

E. A;e in the best interests of the City and Consultant in performing
this Agreement; and |

F. Are related to salaries, are in accordance with applicable salary
ordinances or laws.
The City’s Projecf Director, subject to the restrictions in Sections 7 and 8 of this Agreement, may
authorize reallocation of Budget line items in Exhibit B to other items within the Program.

9. TERMINATION AND TERMINATION COSTS. Either party may

terminate this Agreement at any time upon thirty (30) days’ written notice to the other party.
City may immediate]y terminate this Agreement upon the termination, suspension,
discontinuation or Subsfantial reduction in CDBG funding for the Agreement activity, or if for
any reason the timely completion of the work under this Agreement is rendered improbable,
infeasible or impossible. In such an event, Consultant shall be compensated for all services
rendered and all necessary costs incurred in good faith in accordance with the terms of this
Agreement that have not been previously reimbursed up until the date of terminatioh, but only to
the extent CDBG funds are available.

10. REQUEST FOR FINAL PAYMENT. The City reserves the right to

withhold ten percent (10%) of the Agreement amount on a completed project until a Notice of
Completion is issued to the City by the County of Los Angeles.

11.  FINANCIAL PHASE-OUT PERIOD. Within a period of not more than

thirty (30) calendar days from the expiration date of this Agreement ("financial phase out
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period"), Consultant agrees to complete all necessary financial phase-out procedures required by
the City’s Project Director, or his/her designee. The City shall not provide reimbursement for
any expenses or costs associated with this Agreement after the expiration of the financial phase-
out period. After the expiration of the financial phase-out period, City may immédiately
reprogram those funds not paid to Consultant under this Agreement into other eligible activities.
Consultant shall provide a final financial audit for activities performed under this Agreement at
the expiration of the ﬁnaﬁcial phase-out period.

12. FISCAL LIMITATIONS. In the future, the United States of America,

through the Department of Housing and Urban Development (“HUD”), may place programmatic
or fiscal limitations on CDBG funds not presently anticipated. Accordingly, the City reserves
the right to revise this Agreement in order to take into account actions affecting HUD program
funding. In the event of funding reduction, the City may reduce the budget of this Agreement, as
a whqle or in part, may limit the rate of Consultant's authority to commit and spend funds, or
may restrict Consultant's use of both its uncommitted and its unspent funds. Where Los Angeles
County Community Development Commission has directed‘ or requested the City to implement a
reduction in funding, in whole or in part, the City’s Project Director may act for the City in
implementing and effecting such a reduction in funding and in revising the Agreement for such
purpose. Where the City’s Project Director has reasonable grounds to question Consultant's
fiscal accountability, financial soundness, or compliance with this Agreement, the City’s Project
Director may act for the City in suspending the operation of this Agreement for up to sixty (60)
days, upon three (3) days’ notice to Consultant of his/her intention, pending an audit or other
resolution of such questions. In no event, however, shall any revision made by the City affect

expenditures and legally binding commitments made by Consultant before it received notice of
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such revision, provided that such amounts have been committed in good faith and are otherwise
allowable and that such commitments are consistent with HUD cash withdrawal guidelines.

13. CHANGES IN GRANT ALLOCATION. The City reserves the right to

reduce the grant allocation when the City's fiscal monitoring indicates that Consultant's rate of
expenditures will result in unspent funds at the end of the Program year. Changes in the grant
allocation shall be made after consultation with Consultant. Such changes shall be incorporated
into this Agreement by written amendments.

14.  USE OF FUNDS. All funds approved under this Agreement shall be used

exclusively for costs approved in Consultant's Program budget contained in Exhibit B.
Agreement funds shall not be used as a cash advance between agreements, as security to
guarantee payments for any non-Program obligations, or as loans for non-Program activities.
Separate financial and Program records shall be kept for each funding source. |

15. ACCOUNTING. Consultant must establish and maintain on a currcnt

basis an adequate accounting system in accordance with generally accepted accounting
principles and standards and the County's "Auditor-Controller Contract Accounting and
Admiﬁistration Handbook" and disclose and maintain such records in accordance with
Section 23 of this Agreement.

16. REPORTS AND RECORDS. Consultant shall prepare and submit

financial, Program progress, monitoring, evaluation and other reports as required by City.
Consultant éhall maintain such property, personnel, financial and other records and accounts as
are considered necessary by City to assure proper accounting for all Agreement funds.
Consultant shall ensure that its employees and board members furnish such information that, in

the judgment of City representatives, may be relevant to a question of compliance with
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contractual conditions, with City directives, or with the effectiveness, legality and achievements
of the Program. Consultant agrees to submit to City all data necessary to complete reports
required by the County and Federal Governments and to monitor Program accountability and
progress in accordance with the Department of Housing and Urban Development ("HUD")
requirements in the format and at the time designated by the City Project Director or his/her
designee.

17. REVENUE DISCLOSURE AND RECORD RETENTION. Consultant

shall make available for inspection and audit to City representatives, upon request, at any time
during the term of this Agreement, and during a period of five (5) years thereafter, all of its
books and records relating to the operation by it of each project or business activity which is
funded in whole or in part with governmental monies, including the project(s) funded under this
Agreement, whether or not such monies are received through City. Consultant shall maintain all
such books and records at a location in Sacramento County. Failure of Consultant to comply
with the requirements of this Section shall constitute a material breach of this Agreement upon
which City may cancel, terminate or suspend this Agreement (24 CFR Part 84, Sec. 84.53).

18.  PUBLIC PARTICIPATION. Consultant shall provide all Program data

necessary to provide reports to the public. Consultant shall have discussions with the public as
often as is necessary so that Consultant is adequately apprised of public recommendations during
the course of the Program. Consultant representatives shall be available to respond to questions
and receive recommendations at meetings with the City when so requested by the City Council
or the City’s Project Director or his/her designee.

19. MONITORING AND EVALUATION. The City shall monitor, evaluate,

and provide guidance to Consultant in the performance of this Agreement. Authorized
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representatives of the City and Los Angeles County Community Development Commission shall
have the right of access to all activities and facilities operated by Consultant under this
Agreement. Facilities include all ﬁleé, records, and other documents related to the performance
of this Agreement. Activities include, but are not limited to, attendance at staff meetings, and
observation of on-going Program functions, interview of Consultant's staff and Program
participation, as required by the City. Consultant shall insure the cooperation of its staff in such
efforts. The City’s Project Director or his/her designee shall conduct periodic Program progress
reviews. These reviews shall focus on the extent to which the planned Program has been
implemented and measurable goals achieved, the effectiveness of Program management, and the
impact of the Program.

20.  AUDITS. Consultant's Program shall be audited in accordance with the
County's policy and funding source guidelines. Federal, State, or City funding source agencies
may also conduct audits. The City or its authorizcd representatives shall, at all times, have
access for the purpose of audit or inspection to any and all books, documents, papers, records,
property, and premises of Consultant. Consultant's staff shall cooperate fully with auditors when
they conduct audits and examinations of Consultant's Program. If the City finds that Program
funds are misappropriated or misapplied, the City may require a special 'audit, the cost of the
audit will be encumbered and deducted from this Agreement budget. If the City subsequently
determines that the special audit was not warranted, the amount encumbered will be restored to
the Agreement budgeti(24 CFR Part 84, Sec. 84.53).

21.  AUDIT EXCEPTIONS BY STATE AND FEDERAL AGENCIES.

Consultant agrees that in the event the Program is subject to audit exceptions by appropriate

State and Federal audit agencies, Consultant shall be responsible for complying with such
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exceptions and paying the Los Angeles County Community Development Commission the full
amount of City's liability to the funding agency resulting from such audit exceptions.

22. COMPLIANCE WITH LAWS AND ASSURANCES. All parties agree to

be bound by applicable Federal, State and local laws, ordinances, regulations, and directives as
they pertain to the performance of this Agreement. Furthermore, Consultant gives assurance and
certifies that it will comply with the applicable provisions thereof, and all amendments or
successor laws, regulations and guidelines thereto. This Agreement is subject to and
incorporates the terms of the Act, 24 Code of Federal Regulations, Part 570; applicable sections
of 24 CFR part 84 and 24 CFR part 35; U.S. Office of Management and Budget Circulars A—87,
A-122 and A-133; Executive Orders 11063, 11246, and 11375; Title VI of the Civil Rights Act
of 1964 and Section 109 of the Housing and Community Development Act of 1974; Section 3 of
the Housing and Community Development Act of 1968; Section 504 of the Rehabilitation Act of
1973; the Age Discrimination Act of 1975; the Americans with Disabilities Act of 1990;
Architectural Barriers Act; the Clean Air Act of 1970 and the Federal Water Pollution Control
Act as amended; and the "Los Angeles County Auditor-Controller Contract Accounting and

Administration Handbook."

23. FEDERAL CONTRACTIN G PROVISIONS. Consultant agrees to
comply with the following federal requirements in the perfonﬁance of fhis Agreement:

A. Federal Executive Order 11246 requires that during the
performance of this Agreement, Consultant agrees not to discriminate against any employee or
applicant for employment because of race, religion, sex, color, or national origin. Consultant
shall take affirmative action to ensure that applicants are employed, and that employees are

treated during employment, without regard to their race, religion, sex, color or national origin.
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Such action shall include, but not be limited to, the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. Consultant
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by Consultant setting forth the provisions of this nondiscrimination clause.

Consultant shall, in all solicitations or advertisements for employees
placed by, on or on behalf of the Consultant, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, or national origin.

Consultant shall send to each labor union or representative of workers
with which he/she has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer, advising the labor union or workers'
representative of Consultant's commitments under Secﬁon 202 of Executive Order No. 11246 of
September 24, 1965, and shall post copics of the notice in conspicuous places available to
employees and applicants for émployment.

Consultant shall comply with all provisions of Executive Order No. 11246
of September 24, 1965, and of the rules, regulation, and relevant orders of the Secretary of
Labor.

B. Section 3 of the Housing and Urban Development Act of 1968, as
amended, 12 U.S.C. 1701 et seq., requires that to the greatest extent feasible, opportunifies for
training and employment be given to lower income residents of the project area and contracts for
work in connection with the project be awarded to business concerns which are located in, or

owned in substantial part by, persons residing in the area of the project.
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C. Under Title VI of the Civil Rights Act of 1964, and Section 109 of
Housing and Community Development Act of 1974, no person shall, on the grounds of race,
color, national origin or sex, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity receiving federal financial assistance.

D. City will use federal funds to pay Consultant for the work to be
performed under this Agreement. 31 U.S.C. Section 1352 prohibits any recipient or Consultant
of federal funds to use said funds to influence or attempt to influence an officer or employee of
any federal agency, a Member of Congress or an officer or employee of Congress, or any
employee of a Member of Congress in connection with the awarding of any federal contract, the
making of any federal grant, the making of any federal loan, the entering into of any cooperativé
agreement and the extension of, continuation, renewal, amendment or modification of any
federal contract, grant, loan, or cooperative agreemeﬁt.

Every person who requests or receives a federal contract, grant, loan or
cooperative agreement from a federal agency or receives or requests from a federal agency a
commitment that would provide for the United States to insure or guaranty a loan must file with
that agency a written declération and certify that he or she has not made and will not make any
prohibited expenditure. Further, any person who requests or receives from a person referred to
above, a subcontract under a federal contract, a subgrant or contract under a federal grant, a
contract or subcontract to carry out any purpose for which a particular federal loan is made, or
contract under a federal cooperative agreement, is required to file a written declaration with the
person who received the federal contract, grant, loan, or commitment to insure or guaranty a

loan.
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E. Consultant shall comply with all uniform administrative
requirements as described in 24 Code of Federal Regulations Section 570.502.

F. Consultant receives no progrém income as defined in 24 Code of
Federal Regulations Section 570.500(a).

G. Consultant agrees to provide a drug-free workplace by:

(1) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is
prohibited in tﬁe Consultant's workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

2) Establishing an ongoing drug-free awareness program to
inform employees about:

a. The dangers of drug abuse in the workplace;

b. The Consultant's policy of maintaining a drug-free
workplace;

c. Any available drug counseling, rehabilitation, and
employee assistance programs; and

d. The penalties that may be imposed upon employees

for drug abuse violations occurring in the workplace;
3) Requiring that each employee that is engaged in the
performance of services paid by City funds to Consultant in connection with this Agreement

("grant activity") be given a copy of the statement required by paragraph 1 of this subsection G;
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4) Notifying the employee in the statement required by
paragraph 1 of this subsection G that, as a condition of employment in connection with the grant
activity, the employee shall:

a. Abide by the terms of the statement; and

b. Notify the employer in writing of his or her
conviction for a violation of a criminal drug statute occurring in the workplace no later than five
calendar days after such conviction;

&) Notifying the City, in writing, of such conviction within ten
calendar days after receiving notice under subparagraph 4(b) from an employee or otherwise
receiving actual notice of such conviction. Employers of convicted employees must provide
notice to every grant officer or other designee on whose grant activity the convicted employee
was working, unless the Federal agency has designated a central location for the receipt of such
notices. Notice shall include the identification number(s) of each affected grant;

(6) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph 4(b), with respect to any employee who is so
convicted:

a. Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the requirements of the Rehabilitation
Act of 1973, as amended; or

b. Requiring such employee to participate
satisfactorily in a drug abuse assisténce or rehabilitation program approved for such purposes by

a Federal, State, or local health, law enforcement, or other appropriate agency;
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(7)  Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs 1, 2, 3, 4, 5, and 6.

24. COUNTY LOBBY CERTIFICATION. Consiltant shall certify that it is

familiar with the requirements of the Los Angeles County Code Chapter 2.160 (Los Angeles
County Ordinance 93-0031), and that all individuals acting on behalf of Consultant have and will
comply with the County Code, and execute the form attached as Exhibit C, attached hereto and
incorporated herein by this reference. Consultant further acknowledges that this Agreement shall
be immediately terminated and that Consultant shall be disqualified and be liable in civil action
if any lobbyist, lobbying firm, lobbyist employer or any other person or entity acting on behalf of
the above named firm fails to comply with the provisions of the County Code.

25.  USE OF FUNDS FOR ENTERTAINMENT, MEALS, OR GIFTS.

Consultant certifies and agrees that it will not use funds provided through this Agreement to pay
for entertainment, meals, or gifts.

26. CONFLICT OF INTEREST. Consultant, its agents and employees shall

comply with all applicable Federal, State, County, and City laws and regulations governing
conflict of interest, including without limitation 24 CPR Part 84, Sec. 84.42. To this end,
Consultant shall make available to its employees, agents, subcontractors, vendors, or personal
service providers, including subsidiaries of such agents and employees, copies of all applicable
Federal, State, County, and City laws and regulations governing conflict of interest. Consultant
| shall furnish to the City prior to execution of this Agreement, a written list of all current
proposed subgrantees/subcontractors, vendors, or personal service providers, including
subsidiaries of Consultant. This list should be limited to those subgrantees/subcontractors,

vendors or personal services providers, including subsidiaries of Consultant, which will receive
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Ten Thousand Dollars ($10,000) or more during the term of the Agreement. Such a list shall
include the names, addresses, telephone numbers, and identification of principal party(ies) and a
description of services to be provided. During the term of this Agreement, Consultant shall
notify the City in writing of any change in the list of subgrantees/subcontractors, vendors,
personal service providers or subsidiaries of Consultant within fifteen (15) days of any change.

27.  PERSONNEL POLICIES. City may review Consultant's personnel

policies and may make available to Consultant personnel policies developed by City. Consultant
may adopt City personnel policies. If City verifies personnel management problems during the
Agreement period, City's Project Dipector may require use of City developed personnel practices,
including use of City personnel policies, as a condition of continued funding or future
Agreement awards. Personnel policies include, but are not limited to, staff size and levels,
salaries, supervisory-subordinate ratios, consultant fees, fringe benefits and other related matters.

28.  NEPOTISM. Consultant shall not hire nor permit the hiring of any person
to fill a position funded through this Agreement if a member of that person's immediate family is
employed in an administrative capacity by Consultant. For the purposes of this section, the term
"immediate family" means spouse, child, mother, father, brother, sister, brother-in-law, sister-in-
law, father-in-law, mother-in-law, son-in-law, daughter-in-law, aunt, uncle, niece, nephew, step-
parent, and step-child. The term "administrative capacity" means having selection, hiring,
supervisory or management responsibilities, including serving on the governing body of
Consultant. |

29.  BENEFITS. Consultant shall not be eligible for any paid benefits for
federal, social security, state workers’ compensation, unemployment insurance, professional

insurance, medical/dental, or fringe benefits offered by City.
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30. RELIGIOUS AND POLITICAL ACTIVITIES. Consultant agrees that

funds under this Agreement will be used exclusively for performance of the work required under
this Agreement, and that no funds made available under this Agreement shall be used to promote
religious or political activities. Further, Consultant agrees that it will not perform, nor permit the
performance of any religious or political activities in connection with the performance of this
Agreement.

31.  OUTSIDE EMPLOYMENT. In its written personnel policies, Consultant

shall include the following provisions governing outside employment of its employees:

A. Such employment shall not interfere with the efficient performance
of the employee's duties with respect to the Program;

B. Such employment shall not involve a conflict of interest or the
appearance of a conflict with the employee's duties with respect to the Program;

C. Such employment shall not involve the performance of duties
which the employee should perform as part of his/her employment in the Program; and

D. Such employment shall not occur during the employee's regular or
assigned working hours, unless, during the entire day on which such employment occurs, the
employee is on vacation, compensatory leave or leave without pay.

Consultant shall establish effective procedures to enforce these provisions and
shall provide specific procédures regarding outside employment of its full-time personnel whose
duties are not readily confined to a standard work-day or work-week. Personnel includes, but is
not limited to, executive directors, neighborhood workers, and other employees whose

responsibilities may require them to be available for duty during evenings or weekends.
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32.  STAFF TRAVEL. Consultant shall not incur any expenditures for travel

outside of Los Angeles County, without prior written approval of City.

33.  INDEMNIFICATION. Consultant agrees to indemnify, hold harmless

and defend City, City Council, Los Angeles County Community Development Commission and
each member thereof, and every officer, employee and agent of Cify and Los Angeles County
Community Development Commission, from any claim, liability, financial loss and expenses
(including, but not limited to, attorneys' fees and costs) arising directly or indirectly from any or
all negligent or other wrongful acts, errors and omissions of Consultant or any person employed
by Consultant in the performance of this Agreement.

34.  INSURANCE. Consultant shall provide and maintain at its own expense
during the term of this Agreement a program of insurance satisfactory to the City's Risk Manager
and City Attorney covering its operations hereunder as specifically defined in Attachments I and

IT to Exhibit A of this Agreement, attached hereto and incorporated herein.

35.  FAILURE TO PROCURE INSURANCE. Failure on the part of
Consultant to procure or méintain the required insurance shall constitute a material breach of
Agreement under which City may immediately terminate this Agreement or, at its discretion,
procure or renew such insurance and pay any and all premiums in connection therewith, and all
monies so paid by City shall be repaid by Consultant to City upon demand or City may offset the
cost of the premiums against any monies due to Consultant from City.

36. EXPENDITURES. Expenditures made by Consultant in the performance

of this Agreement shall be in strict compliance and conformity with the Budget set forth in

Exhibit B, unless prior written approval is obtained from City.
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37. EXTENT OF AGREEMENT. This Agreement represents the entire and
integrated Agreement of the parties and supersedes any and all prior negotiations,
representations, or agreements, either written or oral. This Agreement may be amended only by

written instrument signed by both parties.

38.  ASSIGNMENT. This Agreement is not assignable by Consultant without

the express written consent of the City. Any attempt by Consultant to assign any performance of
‘the terms of this Agreement shall be null and void and shall constitute a material breach of this

Agreement.

39.  INDEPENDENT CONTRACTOR. Both parties to this Agreement will be

acting in an independent capacity and not as agents, employees, partners, joint venturers, or
associates of one another. The employees or agents of one party shall not be deemed or
construed to be the agent or employees of the other party for any purpose whatsoever.
Consultant shall bear the sole responsibility and liability for furnishing worker's compensation
benefits to any person for injuries arising from or connected with services performed on behalf
of Consultant pursuant to this Agreement.

40.  NOTICES. All notices to Consultant shall be given in writing, by
registered or certified mail, postage prepaid, to the following address: Pacific Municipal
Consultants, 2729 Prospect Park Drive, Suite 220, Rancho Cordova, CA 95670, Attention:
Philip Carter. All notices, reports and other documents to the City shall be given in writing, by
certified or registered mail, postage prepaid, to City Project Director or his/her designee at City
Manager’s Office, 455 North Rexford Drive, Beverly Hills, CA 90210. Each party shall |
promptly notify the other party of any change(s) of address to which notices shall be sent

pursuant to this Agreement.
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Executed this day of

, 20, at Beverly Hills, California.

ATTEST:

(SEAL)

BYRON POPE
City Clerk

APPROVED AS TO O \A\

LAtﬁ{ENCE S. WIENER
City Attorney
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City: CITY OF BEVERLY HILLS
A Municipal Corporation

LILI BOSSE
Mayor of the City of
Beverly Hills, California

Consultant: PACIFIC MUNICIPAL
CONSULTANTS

/’@«h .

PHILIP O. CARTER.
President .

Q,TW/LV/-’(/(/ ofééou;«/% |

ER LEBOEUF
Co orate Secretary

APPROVED AS TO CONTENT:

JEFFREY C. KOLIN
City Manager

STEVE'Z0ET ! T
Director of C unity Sqrvices

J

Director of Administrative Services/
Chief Financial Officer

KARLKIRKMAN
Risk Manager

-20-

N



CITY OF BEVERLY HILLS
HANDYWORKER SERVICES MULTI-UNIT PROGRAM
July 1, 2014 — June 30, 2015

EXHIBIT A: PROJECT DESCRIPTION

PURPOSE AND BENEFICIARIES

The purpose of the proposed project is to provide labor and materials to approximately 17 multi-
family dwelling units for housing conservation services for moderate- or low-income households
in the City of Beverly Hills. It is anticipated that the majority of program beneficiaries will be
members of the City's low-income, elderly population. Services will be provided on a first-
come, first-served basis. '

The program will be implemented in Census Tracts 7006, 7007, 7008, 7009.01, 7009.02 and
7010.

CONTENT AND OPERATION

Consultant ("service provider") will provide, under the supervision of the City of Beverly Hills,
all labor, equipment, supplies, administrative support, community outreach, determination of
eligibility of program participants, and documentation necessary for implementation of a
"Handyworker Services Multi-family Dwelling-Unit Program."

The program will consist of providing free labor and materials to eligible multi-family homes for
minor home repair services and security and mobility improvements, which do not require a
permit, except as noted in Section D.

Beneficiary Eligibility

An "eligible household" is defined as a household consisting of one or more persons who form a
housekeeping unit and who occupy a multi-family dwelling unit where the household income
does not exceed the moderate- or low-income limits established by the United States Department
of Housing and Urban Development, and which are in effect at the time eligibility for
participation is determined. '

Beneficiaries of this program are limited to those households with annual incomes less than or
equal to 80 percent of the median income for the Los Angeles/Long Beach area, as adjusted for
family size under the HUD Section 8 program guidelines. For 2014, the low end of the income
range limits published by HUD for moderate-income [80 percent of median] households are
those listed in Table 1 below.
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Table 1*

# Persons per Moderate

Household  Income
$46,650
$52,200
$58,700
$65,200
$70,450
$75,650
$80,850
$86,100

00 ~1I NV N

*HUD generally revises income limits annually.

Applicants may participate in the program, not more than once per year, and must be screened
for eligibility on each occasion. Potential clients shall provide proof that income does not exceed
80% of median income for the Los Angeles area (based on federal HUD Section 8 program
guidelines). Requested proof will be based on stated income source. Proof of income may
include, but may not be limited to, the documents indicated herewith: award letters (e.g. for
social security or disability), bank statements indicating direct deposits, check stubs (e.g. for
Social Security payments, pensions, employment, insurance payment, annuity, interest income,
stocks, shares, or divided awards); disability, unemployment, or worker’s compensation benefits;
alimony, child support; welfare; rental income; most recent Internal Revenue Service (IRS)
income tax form with all the schedules. Income documentation must be dated within 12 months
of the date of service request and will be retained in each job file. Service provider will do its
due diligence to ensure clients’ income meets the eligibility requirements.

Self-certification of eligibility by applicants shall not be considered acceptable evidence.

The following activities will be included in the Scope of Services provided by Consultant under
contract to the City of Beverly Hills.

A. CDBG Program Administration for Handyworker and Senior Services Programs.

Provide day-to-day management of the CDBG Program, including project oversight and
financial management (in consultation with the Human Services Administrator and the Finance
Department). Prepare annual CDBG Program budget, including incorporation of project funding
recommendations. Prepare reimbursement Funding Requests to the CDC. Arrange for all
required public notices. Preparation and/or oversight of all documents required for
implementation of CDBG funded projects, as well as any required amendments thereto.
Preparation of Quarterly Performance Reports and other reports required as part of the annual
administration of the CDBG Program. Monitoring CDBG funded activities for compliance with
applicable regulations including procurement and reporting requirements. Preparation for CDC
monitoring of CDBG funded activities and assistance in responding to any monitoring findings,
including implementation of any necessary corrective actions. Provision of technical assistance
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to City departments and Consultant agencies with the implementation of CDBG funded projects,
as needed.

B. = Handyworker Program Implementation

Develop and provide community outreach efforts, including project advertising and promotional
materials sufficient to achieve program goals. This may include the preparation of flyers,
brochures and press releases, placing paid advertisements in local newspapers, preparing mailers,
and making presentations to groups. Public information releases for Community Cable TV, or
other nonprint media, may be developed. Program information shall be mailed by Consultant
upon request.

Any and all public information materials shall be submitted for review to the City's Project
Director, or his designee, with approval of the content and method of distribution required prior
to release.

C. Applicant Screening

Potential applicants, who make inquiries, will be informed of the extent of the work that can be
performed and advised of eligibility requirements and application procedures. Owner permission
agreements will be secured prior to commencement of any work, including an indemnification of
the City and its employees against damages or claims.

D. Pre-Construction

Once a resident is determined to be eligible, the service provider must arrange to visit the
worksite, jointly determine the repairs to be completed with the client, and complete a work
order of the repairs, which must be signed by the client and the service provider. To avoid
possible future claims against the service provider, the service provider shall also document at
this time any pre-existing, damaged conditions to the subject property, which evaluation shall
also be signed by both the client and the service provider, and a copy given to the client. This
evaluation may be combined with the work order. As part of the intake process, the service
provider must also provide each client with proper notification of the hazards associated with
lead-based paint and document the client's receipt of such written notification. For each
proposed worksite, the service provider must submit a Section 106 Historical Review form to the
City for clearance by the CDC.

E. Site Work

The Handyworker Program is intended to provide the following minor home repair services,
generally defined as repairs that are exempt from the requirement to obtain City permits, except
as noted in 1.c., 3.a., and 3.f. City staff will assist Consultant in obtaining any required permits,
and no fee will be charged for City permits. The following services may be provided, up to a
maximum of $5,000 per job for labor and materials. Interior and exterior work may be provided
to single-family homes, and with the exception of security and mobility improvements, only
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interior work may be provided to multi-family units so that the services benefit only the eligible

household.
1. Interior/Exterior Repairs

a. Painting and finishing of walls and ceilings.

b. Wall resurfacing (stucco, plaster, wallboard, patching, etc.).

c. Installation of devices for the elderly or handicapped (ramps, handrails, bathroom
fixtures, etc.). If ramps are installed on the exterior of a dwelling unit, drawings
or sketches shall be submitted to the Department of Building & Safety for prior
review. A permit, or City inspection, may be required for handrails or ramps.

d. Roofing repairs such as installing new gutters or cleaning or repairing existing
gutters, downspouts, and caulking so long as minor with no permit required.

e. Electrical repairs to existing wiring, wiring devices, lighting fixtures, and safety
switches so long as minor with no permit required.

f. Plumbing repairs to water, gas, or sanitary waste and drainage piping, water
heater, or plumbing fixtures, so long as minor with no permit required.

g. Heating system/thermostat repairs.

h. Cement work on walks, driveways, and walls.

i Masonry work on walls and chimneys.

J- Asphalt work on walks and driveways.

k. Repairs to, or replacement of, doors, windows, or screens.

L Bathroom and kitchen tile work and floor repairs.

m. Repairs to secure premises against vermin.

n. Removal of lead-based paint, if done by workers certlﬁed to do such work.

0. Carpet replacement where existing carpet is severely worn.

p. Other minor repairs that do not require a permit.

2. Energy Conservation Activities

a. Weather-stripping doors and windows, caulking, replace glazing.

b. Insulation of attic and water heater.

c. Replacement of defective fixtures with energy-efficient lighting fixtures, if
requested.

d. Replacement of defective fixtures with energy-efficient plumbing fixtures for

toilets, showers, etc., if requested.

3. Security/Safety Improvements

All security and safety devices shall be subject to review and approval as to type by the
Police Department prior to installation. This may be done once annually.

a.

EXHIBIT A

Security screens and security bars: prior review of security bars for units in multi-
family, residential buildings shall be in accordance with established procedures
for design review. Approved quick-release, security bars may be installed only by
a licensed contractor on bedroom windows of units which are already equipped
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with hard-wired smoke detectors. Prior to an installation, the Beverly Hills
Department of Building and Safety must be consulted regarding issuance of a
non-fee permit. The contractor must obtain a City inspection of the completed
work.

Deadbolt locks, window locks, and pin locks for sliding glass doors.

Door peepholes.

Repairs to fences not over six feet.

Safety lighting.

Smoke detectors conforming to Uniform Building Code (UBC) standard 43-6
shall be installed in accordance with the 1993 UBC and all Beverly Hills'
amendments thereto. Such smoke detectors shall be installed in multi-family
residences only, and shall not be installed in apartments, or condominiums,
because landlords, or the condominium associations, were required to install such’
smoke detectors. With the stipulation that Installers shall be electrical contractors
licensed in the State of California and shall provide a Certificate of Worker's
Compensation insurance, or certify that they are exempt. The contractor, prior to
each installation, shall obtain electrical permits from the Department of Building
and Safety, and the contractor shall request an inspection of the completed work
by City inspectors. No fee shall be charged for such permits for this City
program. For jobs completed under the terms of this agreement only, such
electrical contractors shall be exempt from the requirement to obtain a business
license.

™o o o

MINIMUM HABITABILITY STANDARDS

The service provider will be required to provide the above services that address the priorities of
the homeowner and do not exceed the maximum $5,000 in labor and materials costs. In
addition, the City requires that each home receiving service will meet the following minimum
habitability standards when work has been completed and has been reviewed from the standpoint
of security:

I. All doors and windows are intact, operable, and capable of being secured so as to avoid
break-ins;

2. All water faucets in the kitchen and bathroom(s) operate properly;

3. At least one toilet functions;

4. All pathways, exterior porches, and stairs are free of holes and other hazards;

5. Installed light switches and outlets work;

6. Smoke detectors are operating in each sleeping room, each corridor, or area giving access

to such rooms, and at the top of the stairway in a two-story home.

5.
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7. Bath/shower area grab bars are installed, where necessary, in units occupied by seniors or
the disabled.

If the repairs necessary to bring a home into conformance with these habitability standards are
beyond the scope of this contract, and/or would exceed $5,000 in labor and materials cost, the
service provider shall notify the City.

PROCUREMENT

Procurement and Storage of Supplies and Equipment 7
Procurement of supplies and equipment shall comply with federal requirements. For transactions
involving less than $25,000, a minimum of three oral or written bids shall be obtained and
documented. Transactions involving more than $25,000 require more extensive procurement
procedures. All equipment that has a purchase, or lease price of over $300 in unit value, and a
life expectancy of more than one year, shall be approved by the City prior to purchase or lease.
If an applicant has quality, usable materials, those materials shall be included as part of the
$5,000 maximum for materials and labor. Applicants will be encouraged to make such materials
available.

All equipment, materials, and supplies will be procured and stored by the service provider in a
secure, locked area. General inventories shall be kept to a minimum and materials shall be
purchased for each job with copies of expenditure documentation maintained in each job file.
The City will not reimburse the service provider for materials that are lost or stolen.

Procurement of Services

Procurement of services provided by persons who are not employees of the service provider,
such as contract bookkeepers, electricians, or carpet-laying subcontractors, shall be approved in
advance by the City and shall comply with federal requirements. A minimum of three oral, or
written bids, shall be solicited and documented with an explanation provided as to the reason for
the selection. Copies of all related documentation in the procurement of outside services shall be
transmitted promptly to the City.

REPORTING REQUIREMENTS/MONITORING

Reports
A monthly report of residents who received repair services, including a summary of work

performed at each address, shall be submitted to the City. The report shall include the
demographic information required to be reported for each new client, as well as the name and
address of applicants approved for work and awaiting services. Individual job files shall be
maintained at the service provider's office and shall include the client's application for service,
copies of documents establishing eligibility (proof of occupancy or ownership in the City and
income verification), building owner's release form, a work order signed by the service provider
and the client, evidence that the client has been provided with the HUD lead-based paint
advisory, completion sign-offs, and receipts for materials/stock transfer slips. The service
provider must also keep a written record documenting the reasons for service denial.
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Monitoring
All program and financial files pertaining to this contract shall be available to the City of Beverly

Hills, County of Los Angeles Community Development Commission, and the U.S. Housing and
Urban Development Department staff upon request. City staff will make periodic visits to the
service provider's office to review client files and to verify client eligibility and the adequacy of
the file documentation. Staff will contact households receiving service to verify that the work
was satisfactorily completed in accordance with the initial work order and the monthly program
report received by the City. Staff may make periodic visits to worksites to verify that minimum
habitability concerns have been addressed and that the work was performed as stated.

Contractors receiving individual awards for $100,000 or more and all consultants must certify
that the organization and its principals are not suspended or debarred. The non-Federal entities
may rely upon the certification unless it knows that the certification is erroneous. Non-Federal
entities may check for suspended and debarred parties that are listed in the List of Parties
Excluded From Federal Procurement or Nonprocurement Programs, issued by the General
Services Administration (GSA). (The electronic list can be accessed on the Internet
(http://epls.arnet.gov/). Please note that the user will be required to record their name and
organization for purposes of the Computer Matching and Privacy Act of 1988.)

INSURANCE

The selected service provider shall mamtam insurance in accordance with the requlrements set
forth in Attachments I and II to this Exhibit.

PAYMENT PROCEDURES

The agreement between the City and the selected service provider allows for an advance funding
arrangement, or the service provider may be reimbursed as costs are incurred. Funding requests
shall be submitted on forms supplied by the City and shall be submitted on a monthly basis. All
expenditures must be fully documented by receipt, time records, invoices, cancelled checks, bank
statements, and other appropriate records, which fully and completely disclose the amount and
nature of the expenditure. This includes indicating the number of hours per pay period that each
employee works on each job on behalf of the City of Beverly Hills and the amount charged to the
City of Beverly Hills' account for each of these employees. Any funds advanced to the service
provider, but not expended at the end of the contract period, shall be returned to the City. Funds
shall not be maintained in an interest-bearing account, and there shall be no commingling of
CDBG funds with any other funds received by the service provider.
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ATTACHMENT I TO EXHIBIT A

INSURANCE REQUIREMENTS

Contractor shall be required to provide the following insurance to meet contract requirements:

1. Workers' Compensation as required by State Law, including Employer's
Liability Limits of $1,000,000.

2. Comprehensive General and Automobile Liability, including Contractual
Liability. The minimum amount of coverage for General Liability shall be
$1,000,000 for each occurrence, $2,000,000 in the aggregate, and
$500,000 combined single limit for Automobile Liability.

3. Property Coverage: If, under the terms of the Agreement the Contractor
will have possession of, rent, lease, or be loaned City-owned real or -
personal property, Contractor may be required to insure the property for
replacement cost against fire and extended coverage perils including
vandalism and malicious mischief.

General and Automobile Liability

General liability and automobile liability policies shall be endorsed to contain the following
provisions:

A. The City of Beverly Hills and their officials, employees, and volunteers
are to be covered as additional insureds with respect to liability arising out
of activities performed by or on behalf of the Contractor including
products and completed operations, premises owned, leased, or used, and
automobiles owned, leased, hired, or borrowed.

B. The insurance coverage shall be primary insurance with respect to the
City. Any insurance or self-insurance maintained by the City, its officials,
employees, or volunteers shall be excess of the insurance and shall not
contribute with it. The insurance policies shall include provisions for
waiver of subrogation. :

C. Coverage shall state that the insurance shall apply separately to each
insured against whom a claim is made or suit is brought except with
respect to the limits of the insurer's liability.
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Certificates of Insurance

At all times during the term of this Agreement, Contractor shall maintain on file with the City
Clerk a certificate or certificates of insurance, in the form set forth in Attachment II, attached and
incorporated by this reference, or another form acceptable to the City’s Risk Manager, showing
that the aforesaid policies are in effect in the required amounts.

No funds shall be advanced, reimbursed, or disbursed until all insurance requirements have been
met and evidence of said insurance consisting of Certificates of Insurance and original
endorsements, as required, have been reviewed and approved as being sufficient by the City Risk
Manager.

Notice of Cancellation

Except for non-payment of premium, each insurance policy shall be endorsed to state that the
coverage shall not be canceled by either party except after thirty (30) days prior written notice
has been given to the City of Beverly Hills, ten (10) days notice if cancellation is due to
nonpayment of premium. Contractor agrees that it shall not cancel or reduce said insurance
coverage.

Acceptable Insurance Carriers

Acceptable insurance coverage shall be placed with carriers admitted to write insurance in
California, or carriers with a rating of, or equivalent to, A:VII by the most recent edition of A.M.
Best & Co. Any deviation from this rule shall require specific approval in writing from the City
Risk Manager.
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ATTACHMENT II TO EXHIBIT A
CERTIFICATE OF INSURANCE

This is to certify that the following endorsement is part of the policy(ies) described below:

NAMED INSURED COMPANIES AFFORDING COVERAGE
A.
’ B.
ADDRESS C.
COMPANY COVERAGE POLICY EXPIRATION LIMITS
(A. B. C) NUMBER DATE B.I P.D. AGGREGATE
[JAUTOMOBILE LIABILITY
[JGENERAL LIABILITY
CJpRODUCTS/COMPLETED
OPERATIONS
[IBLANKET CONTRACTUAL
[JCONTRACTOR'S PROTECTIVE
[CIPERSONAL INJURY
OJexcEss LIABILITY
[CIWORKERS' COMPENSATION
O

It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer and
employee of the City shall be named as joint and several assureds with respect to claims arising out of the following project or
agreement:

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered
under the policy: Contractor agrees to indemnify, hold harmless and defend City, its City Council and each member thereof and
every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses or actions
brought against and from all costs and expenses of litigation brought against City, its City Council and each member thereof and
any officer or employee of City which results directly or indirectly from the wrongful or negligent actions of contractor's
officers, employees, agents or others employed by Contractor while engaged by Contractor in the (performance of this
agreement) construction of this project. )

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability and
that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills.

In the event of cancellation or material change in the above coverage, the company will give 30 days® written notice of
cancellation or material change to the certificate holder.

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of
insurance is not an insurance policy and does not amend, extend or alter the coverage afforded by the policies listed herein.
Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate or
verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject to all the
terms, exclusions and conditions of such policies.

DATE: BY:
Authorized Insurance Representative
TITLE:
AGENCY: ADDRESS:
RM02.DOC REVISED 10/14/96.
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EXHIBIT B

CITY OF BEVERLY HILLS
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM BUDGET

SCHEDULE OF RATES

Project Name: Handyworker Program — MF Amendment No.
July 1, 2014 - June 30, 2015

Title Hourly Rate
Project Manager/Grant Administrator $105.00
Project Director $150.00
Housing Rehabilitation Specialist $68.00

Consultant shall provide all services on a hourly basis for not-to-exceed amounts as follows:

CDBG Administration fee not-to-exceed $8,625.00

Handyworker Program Implementation fee not-to-exceed $12,939.00

Services For Seniors Program Monitoring included in CDBG Administration fee.

The fees quoted herein include salaries, benefits, insurance, and other overhead costs. Based on the
service delivery (i.e., program implementation) costs for the Handyworker Program quoted above,
$86,256.00 would be available to apply to the contractor costs (i.e., labor and materials) related to
bhome repairs.

Multi-family: $ 5,000 x 17 units = $85,000.00
TOTAL MF UNIT BUDGET $107,820.00
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EXHIBIT C

COUNTY LOBBYIST CODE CHAPTER 2.160
COUNTY ORDINANCE NO. 93-0031

CERTIFICATION

Name of Firm: Pacific Municipal Consultants, dba PMC Date: July 1, 2014

Address: 2729 Prospect Park Dri\{e, Suite 220

State: _CA _ Zip Code: 95670 Phone No: (916) 361-8384

Acting on behalf of PMC, as its Authorized Official, I, Philip O. Carter, President make the
following Certification to the County of Los Angeles and the Community Development
Commission, County of Los Angeles:

PMC certifies that we are familiar with the requirements of the Los Angeles County Code
Chapter 2.160, (Los Angeles County Ordinance 93-0031) and; that all persons/entity/firms acting
on behalf of PMC have and will comply with the County Code, and; that any such
person/entity/firm who seeks a contract with the Community Development Commission shall be
disqualified there from and denied the contract and, shall be liable in civil action, if any lobbyist,
lobbying firm, lobbyist employer or any other person or entity acting on behalf of PMC fails to
comply with the provisions of the County Code.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is prerequisite for making
or entering into contract with the Los Angeles County and the Community Development
Commission, County of Los Angeles.

Authorized Official: ,
Name: '_PL’HL‘P @-C‘ar 3 Title: ?{‘35;0@@(\1\"
Signature: //'/"f% L& : : Date:_ 3~ 12~1 Y
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AGREEMENT BETWEEN CITY OF BEVERLY HILLS AND STEP
UP ON SECOND FOR OUTREACH AND ENGAGEMENT
PROGRAM IN SUPPORT OF CITY’S CLASP PROGRAM

NAME OF CONSULTANT:

RESPONSIBLE PRINCIPAL
OF CONSULTANT:

CONSULTANT’S ADDRESS:

CITY’S ADDRESS:

COMMENCEMENT DATE:

TERMINATION DATE:

CONSIDERATION:

B0785-0001\1736122v1.doc

Step Up on Second

Tod Lipka, Chief Executive Officer

1328 Second Street
Santa Monica, CA 90401

City of Beverly Hills

455 N. Rexford Drive

Beverly Hills, CA 90210
Aftention: Steve Zoet

Director of Community Services

July 1, 2014

June 30, 2015

Not to exceed $90,100 based on the budget
set forth Attachment 1 to Exhibit A



AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND
STEP UP ON SECOND FOR OUTREACH AND ENGAGEMENT
PROGRAM IN SUPPORT OF CITY’S CLASP PROGRAM

THIS AGREEMENT is made by and between the City of Beverly Hills (hereinafter
called “CITY"), and Step Up on Second (hereinafter called “CONSULTANT").

RECITALS

A. CITY desires to have certain services provided as set forth in Exhibit A
(the “Scope of Work”), attached hereto and incorporated herein.

B. CONSULTANT represents that it is qualified and able to perform the
Scope of Work.

NOW, THEREFORE, the parties agree as follows:

Section 1. CONSULTANT's Scope of Work. CONSULTANT shall perform the
Scope of Work described in Exhibit A in a manner satisfactory to CITY and consistent with that
level of care and skill ordinarily exercised by members of the profession currently practicing in
the same locality under similar conditions. CITY shall have the right to order, in writing,
changes in the Scope of Work. Any changes in the Scope of Work by CONSULTANT must be
made in writing and approved by both parties. The cost of any change in the Scope of Work
must be agreed to by both parties in writing.

Section 2. Time of Performance. CONSULTANT shall commence its services under
this Agreement upon the Commencement Date or upon a receipt of a written notice to proceed
from CITY. CONSULTANT shall complete the performance of the Scope of Work by the
Termination Date set forth above and/or in conformance with the project timeline established by
the City Manager or his designee in writing.

Section 3. Compensation.

(a) CITY agrees to compensate CONSULTANT for the services provided under this
Agreement, and CONSULTANT agrees to accept in full satisfaction for such services, a sum not
to exceed the Consideration set forth above and more particularly described in Attachment 1 to
Exhibit A, attached hereto and incorporated herein.

(b) CITY may from time to time require CONSULTANT to perform additional services
not included in the Scope of Work. Such requests for additional services shall be made by CITY
in writing and agreed upon by both parties in writing.

Section 4. Method of Payment. CITY shall pay CONSULTANT said Consideration in
accordance with the method and schedule of payment set forth in Exhibit B, attached hereto
and incorporated herein.

Section 5. Independent Contractor. CONSULTANT is and shall at all times remain,
as to CITY, a wholly independent contractor. Neither CITY nor any of its agents shall have
control over the conduct of CONSULTANT or any of CONSULTANT’s employees, except as
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herein set forth. CONSULTANT shall not, at any time, or in any manner, represent that it or any
of its agents or employees are in any manner agents or employees of CITY.

Section 6. Assignment. This Agreement shall not be assigned in whole or in part, by
CONSULTANT without the prior written approval of CITY. Any attempt by CONSULTANT to so
assign this Agreement or any rights, duties or obligations arising hereunder shall be void and of
no effect.

Section 7. Responsible Principal(s)

(a) CONSULTANT's Responsible Principal set forth above shall be principally
responsible for CONSULTANT's obligations under this Agreement and shall serve as principal
liaison between CITY and CONSULTANT. Designation of another Responsible Principal by
CONSULTANT shall not be made without prior written consent of CITY.

(b) CITY’s Responsible Principal shall be the City Manager or his designee set forth
above who shall administer the terms of the Agreement on behalf of CITY.

Section 8. Personnel. CONSULTANT represents that it has, or shall secure at its
own expense, all personnel required to perform CONSULTANT'’s Scope of Work under this
Agreement. All personnel engaged in the work shall be qualified to perform such Scope of
Work.

Section 9. Permits and Licenses. CONSULTANT shall obtain and maintain during
the Agreement term all necessary licenses, permits and certificates required by law for the
provision of services under this Agreement, including a business license.

Section 10. Interests of CONSULTANT. CONSULTANT affirms that it presently has
no interest and shall not have any interest, direct or indirect, which would conflict in any manner
with the performance of the Scope of Work contemplated by this Agreement. No person having
any such interest shall be employed by or be associated with CONSULTANT.

Section 11.  Insurance.

(a) CONSULTANT shall at all times during the term of this Agreement carry,
maintain, and keep in full force and effect, insurance as follows:

)] A policy or policies of Comprehensive General Liability Insurance, with
minimum limits of Two Million Dollars ($2,000,000) for each occurrence, combined single limit,
against any personal injury, death, loss or damage resulting from the wrongful or negligent acts
by CONSULTANT.

2 A policy or policies of Comprehensive Vehicle Liability Insurance covering
personal injury and property damage, with minimum limits of One Million Dollars ($1,000,000)
per occurrence combined single limit, covering any vehicle utilized by CONSULTANT in
performing the Scope of Work required by this Agreement.

3) Workers' compensation insurance as required by the State of California.

(b) CONSULTANT shall require each of its sub-contractors to maintain insurance
coverage which meets all of the requirements of this Agreement.
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(c) The policy or polices required by this Agreement shall be issued by an insurer
admitted in the State of California and with a rating of at least a B+;VIl in the latest edition of
Best's Insurance Guide.

(d) CONSULTANT agrees that if it does not keep the aforesaid insurance in full force
and effect CITY may either immediately terminate this Agreement or, if insurance is available at
a reasonable cost, CITY may take out the necessary insurance and pay, at CONSULTANT’s
expense, the premium thereon.

(e) At all times during the term of this Agreement, CONSULTANT shall maintain on
file with the City Clerk a certificate or certificates of insurance on the form set forth in Exhibit C,
attached hereto and incorporated herein, showing that the aforesaid policies are in effect in the
required amounts. CONSULTANT shall, prior to commencement of work under this Agreement,
file with the City Clerk such certificate or certificates. The general liability insurance shall
contain an endorsement naming CITY as an additional insured. All of the policies required
under this Agreement shall contain an endorsement providing that the policies cannot be
canceled or reduced except on thirty (30) days prior written notice to CITY, and specifically
stating that the coverage contained in the policies affords insurance pursuant to the terms and
conditions as set forth in this Agreement.

® The insurance provided by CONSULTANT shall be primary to any coverage
available to CITY. The policies of insurance required by this Agreement shall include provisions
for waiver of subrogation.

(9) Any deductibles or self-insured retentions must be declared to and approved by
CITY. At the option of CITY, CONSULTANT shall either reduce or eliminate the deductibles or
self-insured retentions with respect to CITY, or CONSULTANT shall procure a bond
guaranteeing payment of losses and expenses.

Section 12.  Indemnification. CONSULTANT agrees to indemnify, hold harmless and
defend CITY, City Council and each member thereof, and every officer, employee and agent of
CITY, from any claim, liability or financial loss (including, without limitation, attorneys fees and
costs) arising from any intentional, reckless, negligent, or otherwise wrongful acts, errors or
omissions of CONSULTANT or any person employed by CONSULTANT in the performance of
this Agreement.

Section 13. Termination.

(a) CITY shall have the right to terminate this Agreement for any reason or for no
reason upon five calendar days’ written notice to CONSULTANT. CONSULTANT agrees to
cease all work under this Agreement on or before the effective date of such notice.

(b) In the event of termination or cancellation of this Agreement by CITY, due to no
fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on the
percentage of work satisfactorily performed at the time of termination. In no event shall
CONSULTANT be entitled to receive more than the amount that would be paid to
CONSULTANT for the full performance of the services required by this Agreement.
CONSULTANT shall have no other claim against CITY by reason of such termination, including
any claim for compensation.
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Section 14. CITY's Responsibility.

(a) CITY shall provide CONSULTANT with all pertinent data, documents, and other
requested information as is available for the proper performance of CONSULTANT’s Scope of
Work.

(b) CITY shall provide office space, financial assistance toward a computer,
supplies, and pay the agreed monthly rate for cell phones, mileage (does not include commuting
to and from work in CITY), parking and other expenses itemized on the budget, attached hereto
as Attachment 1 to Exhibit A.

Section 15.  Information and Documents. All data, information, documents and
drawings prepared for CITY and required to be furnished to CITY in connection with this
Agreement shall become the property of CITY, and CITY may use all or-any portion of the work
submitted by CONSULTANT and compensated by CITY pursuant to this Agreement as CITY
deems appropriate.

Section 16.  Records and Inspections. CONSULTANT shall maintain full and
accurate records with respect to all matters covered under this Agreement for a period of three
(3) years. CITY shall have access, without charge, during normal business hours to such
records, and the right to examine and audit the same and to make copies and transcripts
therefrom, and to inspect all program data, documents, proceedings and activities.

Section 17.  Notice. Any notices, bills, invoices, etc. required by this Agreement shall
be deemed received on (a) the day of delivery if delivered by hand during the receiving party’s
regular business hours or by facsimile before or during the receiving party’s regular business
hours; or (b) on the second business day following deposit in the United States mail, postage
prepaid to the addresses set forth above, or to such other addresses as the parties may, from
time to time, designate in writing pursuant to this section.

Section 18.  Attorney’s Fees. In the event that either party commences any legal
action or proceeding to enforce or interpret the provisions of this Agreement, the prevailing party
in such action shall be entitled to reasonable attorney's fees, costs and necessary
disbursements, in addition to such other relief as may be sought and awarded.

Section 19.  Entire Agreement. This Agreement represents the entire integrated
agreement between CITY and CONSULTANT, and supersedes all prior negotiations,
representations or agreements, either written or oral. This Agreement may be amended only by
a written instrument signed by both CITY and CONSULTANT.

Section 20.  Exhibits; Precedence. All documents referenced as exhibits in this
Agreement are hereby incorporated in this Agreement. In the event of any material discrepancy
between the express provisions of this Agreement and the provisions of any document
incorporated herein by reference, the provisions of this Agreement shall prevail.

Section 21.  Governing Law. The interpretation and implementation of this Agreement
shall be governed by the domestic law of the State of California.

Section 22.  CITY Not Obligated to Third Parties. CITY shall not be obligated or liable
under this Agreement to any party other than CONSULTANT.
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Section 23.  Severability. Invalidation of any provision contained herein or the
application thereof to any person or entity by judgment or court order shall in no way affect any
of the other covenants, conditions, restrictions, or provisions hereof, or the application thereof to
any other person or entity, and the same shall remain in full force and effect.

EXECUTED the day of 201 , at Beverly Hills,
California.
CITY OF BEVERLY HILLS
A Municipal Corporation
LiLI BOSSE
Mayor of the City of
Beverly Hills, California
ATTEST:
(SEAL)
BYRON POPE
City Clerk
CONSULTANT: STEP UP ON SECOND
D LIPKA C
Chief Executive Officer
C O
ChieflFinancial Officer
APPROVED AS TO FORM APPROVED AS TO CONTENT:
Cry)
LAWRRE S. WIENER JEFFREY C. KOLIN
Cify/Attorn City Manager

| J/IA/.AQ A/

STEVEN ZOET

ES R LATTA\ L.C.S.W.
an Services Administrator
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KARL Kl AN
RiskAanager
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EXHIBIT A

SCOPE OF WORK

CONSULTANT shall perform the following outreach and engagement program
services in connection with CITY’s Changing Lives and Sharing Places (“CLASP”) program:

CONSULTANT shall provide a Homeless Outreach and Engagement Team
(“Outreach Team”) including one to two persons to work within the CITY limits and evaluate,
assess and refer for services those identified as homeless and/or in need of community mental
health support services as described herein and in accordance with the Budget set forth in
Attachment 1 to this Exhibit A.

Staffing and Schedule:

CONSULTANT shall provide the following staffing:

(1) One Program Manager (8 hours per week) for program coordination and
oversight of full-time staff.

(2) One full time employee — Outreach Case Manager (qualifications: college
degree in related field with two or more years of experience working with homeless mentally ill
individuals). The Outreach Case Manager shall work 40 hours per week with no overtime.
Although an office will be provided, it is expected that the Outreach Case Manager will be out in
the field. The schedule of work is driven by the scope of services provided herein. For
example, outreach to many homeless and/or persons in need of community mental health
support services typically occurs in the early morning hours, evening and on weekends.
Therefore, the Case Manager shall adjust its schedule to ensure that the services provided are
conducted in the most effective manner to achieve the objective described herein.

(3) One (1) full time peer employee — Peer Advocate (qualifications: certification
from a recognized peer training program). The Peer Advocate shall work up to 40 hours per
week with no overtime. Although an office will be provided, it is expected that the Peer
Advocate will be out in the field. The schedule of work is driven by the scope of services
provided herein. For example, outreach to many homeless and/or persons in need of
community mental health support services typically occurs in the early morning hours, evening
and on weekends. Therefore, the Peer Advocate shall adjust its schedule to ensure that the
services provided are conducted in the most effective manner to achieve the objective
described herein.

Program Activities and Expectations:

a) Services shall be administered primarily within the CITY limits with
support from CONSULTANT's Santa Monica agency and other local service providers.

b) This Qutreach Team will be comprised of CONSULTANT employees
assigned to CITY to establish a connection with the chronic homeless in order to introduce them
to services and benefits. CONSULTANT estimates that 75 - 80% of the Outreach Team'’s time
shall be spent in the targeted areas making initial contact and repeat visits with individuals
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and/or adjunct service providers. The balance of time shall be spent in the office completing
documentation, reporting outcomes, and meeting with supervisory staff.

In addition, community outreach to the business and residential communities
shall be provided. The Outreach Team and CONSULTANT shall also provide education and
other collaborative support to the CITY’s Police, Fire and Community Services Departments.

Outreach includes, but is not limited to, interfacing with businesses, churches,
and other community groups to determine the needs of the CITY community in order to target
services to the homeless and/or mentally ill. *The CONSULTANT shall reach out to the
homeless and/or mentally ill with the goal of assessing their needs and coordinating services
and assistance with other organizations for such persons.

To accomplish the goal of permanent supportive housing, the Outreach Team
shall utilize the Full Service Prioritization Decision Tool (‘SPDAT”). SPDAT utilizes 15
dimensions to determine an activity score that will help inform professional Housing First
practitioners.

) In order to evaluate how well the Outreach Team accomplishes its
mission, CONSULTANT has correlated quantifiable/measurable goals which focus on
reintegration of the chronically homeless into the community with changes in key areas such as
housing, finances, legal, education, adherence to treatment, and employment.

The Outreach Team shall collect data related to these goals and the target
population through a general survey count, evaluation of and linkage to mental health services
through one of CONSULTANT's intensive services programs or a Department of Mental Health
agency (such as Edelman Mental Health Center) in addition to other basic life services such as
shelter (PATH), food, clothing, hygiene products, medical care, etc. A record of services
provided to an individual shall be maintained and held within established guidelines of
confidentiality as appropriate. This data shall be compiled and submitted quarterly to CITY’s
Human Services Division. In addition and as directed by CITY, CONSULTANT shall provide
reports or other documentation in a manner agreed upon by CITY and CONSULTANT to assist
CITY in determining the effectiveness of the program.

d) Both Outreach staff are salaried positions with benefits and the 12-month
costs shall be prorated accordingly. The Outreach Peer Advocate shall be paid $14.00 an hour.
The benefits shall be prorated accordingly.

CONSULTANT shall provide the CITY with a monthly billing of expenditures
made by the 15th of the following month. Copies of documentation for all disbursements of
funds shall be provided as requested and/or required.
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ATTACHMENT 1
BUDGET 2014-2015

OUTREACH GRANT
TO THE CITY OF BEVERLY HILLS
FY 2014-2015

Annual Ongoing

BUDGET ITEMS Amount
PROGRAM MANAGER/DIRECTOR OF SUPPORTIVE SERVICES
$ -0-
1 FTE OUTREACH COORDINATOR
1 FTE @ $3383.56 PER MONTH S 40,603
1 FTE OUTREACH PEER ADVOCATE
.70 FTE @ $2,726.89 PER MONTH supported by this contract S 22,906
Benefits: FICA / SUI / W. Comp. / Medical
/Dental / Life / Vision, etc. @ 25% S 16,037
STAFF TRAINING: CPR/CRISIS INTERVENTION/ETC. S 0
DSL + PHONE SERVICE@ $83.34 PER MONTH S 1,200
(1) CELL PHONE AND SERVICE COST @ $60.00 PER MONTH S 900
OFFICE SUPPLIES:
HANDOUTS, BUSINESS CARDS, CONSUMABLE SUPPLIES
$62.50 PER MONTH S 700
PROGRAM SUPPLIES: emergency information listed on them,
and daily necessities for homeless - such as nutrition bars,
socks and hygiene products $35.00 PER MONTH S 400
MILEAGE REIMBURSEMENT (for both outreach staff)
estimated 50 miles per week plus parking expense. S 1,460
ADMINISTRATION 7.00% S 5,894
*Note Monthly expenses explanation will be adjusted to
reflect correctly yearly budget totals
TOTAL PROGRAM BUDGET: $ 90,100
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EXHIBIT B

SCHEDULE OF PAYMENT

CONSULTANT shall submit an itemized statement to CITY for its services performed in
the prior month in a form acceptable to CITY, which shall include documentation setting forth in
detail a description of the services rendered. CITY shall pay CONSULTANT the amount of such
undisputed billing within thirty (30) days of receipt of same.
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EXHIBIT C

CERTIFICATE OF INSURANCE

This is to certify that the following endorsement is part of the policy(ies) described below:

NAMED INSURED COMPANIES AFFORDING COVERAGE
A.
B.
ADDRESS C.
COMPANY POLICY EXPIRATION B1 LIMITS _ AGGREGATE
(A B. C) COVERAGE NUMBER DATE PD.
[ AUTOMOBILE LIABILITY
[CJGENERAL LIABILITY
CpRODUCTS/COMPLETED
OPERATIONS
CJBLANKET CONTRACTUAL

CJCONSULTANT'S PROTECTIVE
CJpERSONAL INJURY
CJEXCESS LIABILITY

CJWORKERS' COMPENSATION
O

It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer and
employee of the City shall be named as joint and several assureds with respect to claims arising out of the following project or
agreement:

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered
under the policy: Contractor agrees to indemnify, hold harmless and defend City, its City Council and each member thereof and
every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses or actions
brought against and from all costs and expenses of litigation brought against City, its City Council and each member thereof and
any officer or employee of City which results directly or indirectly from the wrongful or negligent actions of contractor's
officers, employees, agents or others employed by Contractor while engaged by Contractor in the (performance of this
agreement) construction of this project.

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability and
that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills.

In the event of cancellation or material change in the above coverage, the company will give 30 days’ written notice of
cancellation or material change to the certificate holder.

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of
insurance is not an insurance policy and does not amend, extend or alter the coverage afforded by the policies listed herein.
Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate or
verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject to all the
terms, exclusions and conditions of such policies.

DATE: BY:
Authorized Insurance Representative
TITLE:
AGENCY: ADDRESS:

RM02.DOC REVISED 10/14/96.
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